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DEPARTMENT  OF  LABOR 

29  CFR  Parts  402  and  403 

Labor  Organization  Annuai  Financial 
Reports 

agency:  Office  of  Labor-Management 
Standards,  Labor. 

ACTION:  Proposed  rule. 

summary:  The  OfHce  of  Labor- 
Management  Standards  (OLMS)  is 
proposing  to  revise  the  regulations 
pertaining  to  the  filing,  by  labor 
organizations,  of  annual  Hnancial 
reports  required  by  the  Labor- 
Management  Reporting  and  Disclosure 
Act  of  1959.  (Pub.  L.  86-257,  73  Stat.  519) 
(hereinafter  the  Act  or  LMRDA).  The 
proposed  rule  modifies  the  reporting 
forms,  prescribed  by  the  Secretary  to 
implement  the  Act  and  incorporated  by 
reference  in  the  applicable  regulations, 
to  require  that  certain  expenses  be 
attributed  and  reported  by  function 
classification.  The  proposed  rule 
additionally  modifies  said  reporting 
forms  by  changing  the  method  of 
reporting  from  a  cash  basis  of 
accounting  to  an  accrual  basis,  in 
conformity  with  generally  accepted 
accounting  principles  (GAAP)  and  raises 
the  ceiling  for  filing  the  simplified 
annual  financial  report.  Finally,  the 
proposed  rule  modifies  the  instructions 
accompanying  the  requisite  reporting 
forms  in  accordance  with  changes  to 
those  forms. 

The  Department  specifically  requests 
comments  on  the  following: 

The  proposed  rule  requires  all  unions 
to  report  on  an  accrual  basis  because 
that  is  consistent  with  General  Accepted 
Accounting  Principles  (GAAP).  The 
Department  welcomes  comments  on 
whether  the  rule  should  provide  an 
option  to  report  on  a  cash  or  accrual 
basis  either  for  ail  imions  or  those  below 
a  specific  level  of  receipts. 

In  addition,  the  Department  welcomes 
comments  on  whether  unions  with 
minimal  receipts  and  or  assets  (e.g.  less 
than  $5,000  to  $10,000)  should  be 
permitted  to  the  extent  authorized  by 
law  to  file  an  abbreviated  form  which 
basically  contains  only  sufficient 
information  to  verify  that  they  qualify 
under  this  provision. 

DATES:  Interested  parties  may  submit 
written  comments  on  this  proposal.  All 
comments  must  be  submitted  by  ]une  16, 
1992. 

ADDRESSES:  Written  comments  should 
be  submitted  to  Assistant  Secretary 
Robert  M.  Guttman,  Office  of  Labor 
Management  Standards,  U.S. 
Department  of  Labor,  200  Constitution 


Avenue,  NW^  room  S2203,  Washington, 
DC  20210  (202)  523-9674. 

FOR  FURTHER  INFORMATION  CONTACT: 
Assistant  Secretary  Robert  M.  Guttman, 
Office  of  Labor  Management  Standards, 
U.S.  Department  of  Labor,  200 
Constitution  Avenue,  NW.,  room  S2203, 
Washington,  DC  20210. 

SUPPLEMENTARY  INFORMATION: 

A.  Background  and  Overview 

Section  201(b)  of  the  Labor- 
Management  Reporting  and  Disclosure 
Act  of  1959,  as  amended,  requires  each 
covered  labor  organization  to  file 
annually  with  the  Secretary  of  Labor  a 
financial  report,  signed  by  its  president 
and  treasurer  or  corresponding  principal 
officers,  containing  information  in  the 
detail  necessary  to  disclosure  accurately 
its  financial  condition  and  operations 
for  the  preceding  fiscal  year.  The 
Secretary  of  Labor  has  delegated  her 
authority  imder  the  Act  to  the  Assistant 
Secretary  for  Labor-Management 
Standards.  See  Secretary’s  Order  No.  3- 
84  (49  FR  20578). 

The  requirements  of  section  201(b) 
apply  to  all  labor  organizations  in  the 
private  sector  including  those 
representing  employees  under  the 
provisions  of  the  National  Labor 
Relations  Act  (49  stat.  449),  as  amended, 
and  the  Railway  Labor  Act  (44  stat.,  part 
II,  557),  as  amended.  Section  1209(b)  of 
the  Postal  Reorganization  Act  (Pub.  L 
91-375,  84  stat.  737)  made  the  LMRDA 
applicable  to  labor  organizations 
representing  employees  of  the  U.S. 

Postal  Service.  Action  701  of  the  Civil 
Service  Reform  Act  of  1978  (Pub.  L  95- 
454,  92  stat.  1192)  and  section  1017  of  the 
Foreign  Service  Act  of  1980  (Pub.  L  96- 
465,  94  stat.  2140)  extended  the  LMRDA 
reporting  requirements  to  labor 
organizations  representing  certain 
employees  of  the  federal  government. 

Section  208  of  the  Act  authorizes  the 
Secretary  to  issue  rules  and  regulations 
prescribing  the  form  and  publication  of 
the  annual  financial  report,  and  to 
provide  a  simplified  report  for  labor 
organizations  when  the  Secretary  finds 
that  by  virtue  of  their  size  a  detailed 
report  would  be  imduly  burdensome. 
Pursuant  to  this  authority,  the  Secretary, 
on  January  20, 1960,  promulgated  the 
regulations  at  29  CFR  403.  See  25  FR  433. 
In  accordance  with  said  regulations, 
which  have  been  significantly  modified 
only  in  one  regard  (the  total  annual 
receipts  ceiling  for  filing  the  simplified 
form  was  increased  from  $20,000  to 
$30,000  in  1962,  and  again  to  $100,000  in 
1980)  since  promulgation,  covered  labor 
organizations  with  total  annual  receipts 
of  $100,000  or  more  must  file  United 
States  Department  of  Labor  Form  LM-2, 


entitled  “Labor  Organization  Annuai 
Report,”  (hereinafter  Form  LM-2). 
Covered  labor  organizations  with  total 
receipts  of  less  than  $100,000  and  not  in 
trusteeship  may  file  the  simplified 
United  States  Department  of  Labor  Form 
LM-3  (hereinafter  Form  LM-3).  See  29 
CFR  403.3,  403.4(a). 

Forms  LM-2  and  LM-3  have  remained 
basically  unchanged  since  1960,  and  do 
not  reflect  developments  in  standard 
accounting  practices  nor  changes  in 
reporting  obligations  of  many  labor 
organizations.  The  proposed  rule 
modifies  Forms  LM-2  amd  LM-3  in  three 
significant  respects.  First,  the  proposed 
rule  requires  that  reporting  labor 
organizations  disclose  expenses  on  a 
functional  basis  in  addition  to  “object” 
type  accounting  categories. 

Second,  the  proposed  rule  requires 
reporting  labor  organizations  to  utilize 
an  accrual  accounting  basis  when 
preparing  Forms  LM-2  or  LM-3.  Finally, 
the  proposed  rule  raises  the  ceiling  for 
filing  the  simplified  annual  report.  This 
latter  change  will  permit  approximately 
2,800  labor  organizations  with  annual 
receipts  between  $100,000  and  $199,999 
to  elect  to  file  the  revised  simplified 
LM-3. 

Pursuant  to  section  205  of  the  Act,  the 
purpose  of  the  reporting  requirements  is 
public  disclosure  of  the  information  on 
financial  reports.  Copies  of  every  Form 
LM-2  and  Form  LM-3  filed  are 
maintained  for  public  inspection  and 
copying,  upon  request,  at  the  U.S. 
Department  of  Labor,  room  N5619,  200 
Constitution  Avenue,  NW.,  Washington, 
DC  20210.  Each  OLMS  field  office  also 
has  copies  of  reports  for  labor 
organizations  in  its  geographical 
jurisdiction.  Information  supplied  on 
reports  may  be  utilized  as  research 
material  by  outside  researchers  within 
the  Department  of  Labor  and 
incorporated  in  studies  by  the 
Department,  may  be  used  to  assist  the 
Department  and  other  governmental 
agencies  in  detecting  improper  practices 
on  the  part  of  labor  organizations  and 
their  officers  and  representatives,  used 
by  Congress  in  oversight  and  legislative 
functions,  and  used  by  members  to  help 
self-govem  their  unions  and  by  the 
general  public. 

The  reporting  provisions  were  devised 
to  implement  a  basic  tenet  of  the  Act: 
the  guarantee  of  democratic  procedures 
and  safeguards  within  labor 
organizations,  designed  to  protect  the 
basic  rights  of  union  members.  The 
overarching  purpose  of  the  financial 
reporting  provisions  of  the  LMRDA  is  to 
insure  disclosure  of  financial  operations 
of  labor  organizations  to  their  members. 
Congress  was  convinced  that  union  self- 
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government  could  be  achieved  if 
members  were  provided  sufHcient 
information  to  permit  them  to  take 
effective  action  in  regulating  internal 
union  a^airs. 

The  memben  of  a  labor  organizatioa  are 
the  real  owners  of  the  money  and  property  of 
such  organizations  and  are  entitled  to  a  full 
accounting  of  all  transactions  involving  such 
money  and  property.  Because  union  funds 
belong  to  the  mem^rs  they  should  be 
expended  only  in  furtherance  of  their 
common  interest.  A  union  treasury  should  not 
be  managed  as  though  it  were  the  private 
property  of  the  union  officers,  however  well 
intentioned  such  officers  might  be.  but  as  a 
fund  governed  by  fiduciary  standards. 

*  *  *  *  # 

Similarly  the  rules  governing  the  conduct  of 
the  union's  business,  sudi  as  dues  and 
assessments  payable  by  members, 
membership  ri^ts.  disciplinary  procedures, 
election  of  officers,  provisions  governing  the 
calling  of  regular  and  special  meetings—^ 
should  be  krown  to  the  members.  Without 
such  information  freely  available  it  is 
impossible  that  labor  organizations  can  be 
truly  responsive  to  their  members. 
***** 

It  is  the  purpose  of  this  bill  to  insure  that 
full  information  concerning  the  financial  and 
internal  administrative  practices  and 
procedures  of  labor  organizations  shall  be.  in 
the  first  instance,  available  to  ffie  members  of 
such  organizations.  In  addition,  this 
information  is  to  be  made  available  to  the 
Government,  and  through  the  Secretary  of 
Labor,  is  to  be  open  to  inspection  by  the 
general  public.  By  such  disclosiue,  and  by 
relying  on  voluntary  action  by  members  of 
labor  organizations,  it  is  hop^  that  a 
deterrent  to  abuses  will  be  established. 

H.R.  Rep.  No.  741, 86th  Cong.,  1st  Sess.,  at 
7-8  (1959). 

The  proposed  rule  provides  the  public 
and  members  of  labor  organizations 
with  information  prescribed  in  a  more 
meaningful  and  accurate  manner, 
thereby  better  accommodating  the 
purposes  of  the  Act. 

B.  Functional  Reporting 

Forms  LM-2  and  LM-3  currently  utilize 
"object"  type  accounting  categories  which 
identify  expense  categories  [e.g.,  officers 
salaries)  and  require  reporting  labor 
organizations  to  indicate  the  amount  of 
money  spent  in  those  categories.  Conversely, 
the  functional  basis  of  reporting  is  the 
summarization  of  expenses  by  function 
performed  or  by  the  reporting  entity's 
programs.  Providing  labor  organization 
members,  and  the  public,  with  the  costs  of 
providing  services  or  other  activities  on  a 
functional  basis  will  permit  a  better,  and 
clearer,  qualitative  assessment  of  labor 
organization  activities  and  expenses.  In  fact, 
the  American  Institute  of  Certified  Public 
Accountants  (AlCPA),  in  its  Statement  of 
Position  No.  78-10,  issued  December  31, 1978, 
recognized  the  need  for  functional  reporting 
and  encouraged  tabor  organizations  to  report 
on  a  functional  basis.  Thus,  the  proposed  rule 


would  require  expense  reporting  on  the 
Forms  LM-2  and  LM-3  in  a  sunner 
consistent  with  the  AlCPA  Statement  of 
Position  and  in  conformity  with  generally 
accepted  accounting  principles. 

Decisional  law  also  continues  to 
develop  concerning  the  obligations  of 
labor  oiganizations  with  respect  to  the 
use  of  compulsory  fees  and  dues.  Labor 
organizations  subject  to  the  National 
Labor  Relations  Act  see,  e^g.. 
Communications  Workers  of  America  v. 
Beck.  487  U.S.  735  (1968).  the  Railway 
Labor  Act,  see,  e.g.,  Ellis  v.  Railway 
Clerks.  466  U.S.  435  (1984),  and  in  the 
public  sector,  see,  e.g.,  Lehnert  v.  Fern’s 

Faculty  Assn., _ U.S - (1991), 

have  been  constrained  in  the  manner  in 
which  the  labor  organizations  can 
collect  6uid  expend  dues  monies  from 
certain  bargaining  unit  members 
(financial  core  or  agency  shop  members) 
who  object  to  contributing  to  labor 
organization  functions  that  are  not 
“necessarily  or  reasonably  incurred  for 
the  purpose  of  performing  the  duties  of 
an  exclusive  representative  of  the 
employees  in  dealing  with  the  employer 
on  labor-management  issues.”  Ellis,  466 
U.S.  at  448. 

The  implementation  of  the  case  law 
has  compelled  many  labor  organizations 
to  structure  their  accounting  systems  in 
order  to  differentiate  between  functions 
that  objecting  employees  must 
contribute  to  [e.g.,  many  if  not  most 
aspects  of  collective  bargaining 
agreement  administration),  and  non- 
chargeable  functions  {e.g..  activities  on 
behalf  of  political  candidates).  The  case 
law  clearly  demonstrates  that  functional 
reporting  offers  a  fuller  picture  of  labor 
organization  expenditures,  and  permits 
qualitative  as  well  as  quantitative 
assessments  as  to  those  disbursements. 
Further,  many  labor  organizations,  in 
response  to  the  case  law,  already  have 
adopted  functional  basis  accounting. 

The  proposed  rule,  in  conformity  with 
the  GAAP,  does  not  mmidate  a 
particular  allocation  method  for  an 
organization's  functional  expenses.  The 
rule  requires  that  the  method  selected  be 
systematic,  reasonable,  and  consistent 
from  year  to  year.  Further,  filers  are 
required  to  attach  an  explanatory 
statement  describing  the  allocation 
method  used. 

The  proposed  rule  designates  the 
following  functions: 

Contract  Negotiation  and 
Administration 

Activities  associated  with  preparation 
for,  and  participation  in,  the  negotiation 
of  collective  bargaining  agreements  and 
the  administration  and  enforcement  of 
the  agreements. 


Organizing 

Activities  associated  with  efforts  to 
recruit  new  members  into  a  labor 
organization  or  its  affiliates. 

Safety  and  Health 

Activities  associated  with  improving 
workplace  safety  and  healdi  by  means 
other  than  collective  bargaining  or 
contract  administration. 

Strike  Activities 

Activities  associated  with  strikes 
(including  recognitional  strikes),  work 
stoppages,  and  lockouts,  including 
payments  to  or  on  behalf  of  members 
and  others,  publications,  recordkeeping, 
benefit  determinations,  picket  line  costa, 
benefit  distribution,  and  strike  related 
litigation. 

Political  Activities 

Contributions  (other  than 
contributions  from  separate  segregated 
funds  that  are  report^  to  the  Federal 
Election  Commission)  to  advance  or 
oppose  the  candidacy  of  individuals  for 
local.  State,  or  Federal  executive, 
legislative,  or  judicial  office  and  to 
support  or  oppose  ballot  referenda. 

Lobbying 

Activities  associated  with  dealing 
with  the  executive  and  legislative 
branches  of  Federal,  state,  and  local 
governments  and  with  independent 
agencies  and  staffs  to  advance  the 
passage  or  defeat  of  existing  or  potential 
laws. 

Promotional  Activities 

Activities  associated  with 
communications  with  the  public  to 
promote  labor  organizations. 

Other 

Activities  associated  with  functions 
not  included  above  or  that  cannot  be 
reasonably  allocated  among  the  listed 
functions. 

C.  Accrual  Basis 

Section  201(b)  of  the  Act  specifies  that 
the  required  annual  financial  reports 
contain  information  that  accurately 
discloses  the  financial  condition  and 
operations  of  the  reporting  labor 
organization  for  its  preceding  fiscal 
year.  Information  measured  by  accrual 
accounting  generally  provides  a  more 
accurate  indication  of  an  organization’s 
performance  than  does  information 
limited  to  cash  receipts  and 
disbursements. 

The  accrual  basis  of  accounting 
recognizes  income  and  expenses  in  the 
peri^  in  which  they  were  earned  or 
incurred  whereas  the  cash  basis  of 
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accounting  recognizes  income  and 
expenses  when  cash  is  received  or 
disbursed.  The  accrual  basis  is  accepted 
by  most  accounting  professionals  as  the 
most  appropriate  method  of  recording 
all  of  an  entity's  transactions  over  a 
period  of  time.  Recognizing  this  fact  the 
American  Institution  of  Certified  Public 
Accountants  (AICPA)  in  its  Statement  of 
Position  Number  70-10,  issued 
December  31, 1978,  suggests  that  for  a 
labor  organization's  Hnancial  statement 
to  be  in  conformity  with  generally 
accepted  accounting  principles,  it  should 
be  prepared  using  the  accrual  basis  of 
accounting.  The  AICPA  Statement  of 
Position  further  provides  that  the  cash 
basis  of  accoimting  may  be  used  only  if 
the  financial  statements  produced 
pursuant  thereto  are  not  materially 
different  from  those  prepared  on  the 
accrual  basis. 

Labor  organizations,  consistent  with 
the  AICPA  Statement  of  Position  No.  78- 
10,  currently  should  be  preparing  certain 
financial  documents  on  an  accrual  basis. 
Therefore,  the  proposed  rule,  in  adopting 
a  generally  accepted  accounting 
procedure,  may  operate  to  decrease  the 
time  and  cost  associated  with 
preparation  of  Forms  LM-2  and  LM-3.  In 
addition,  the  proposed  rule  brings  Forms 
LM-2  and  LM-3  into  closer  conformity 
with  the  Act's  requirement  of  accurate 
Hnancial  disclosure  of  an  organization's 
operations,  improves  the  quality  and 
utility  of  the  information  available  to  the 
users  of  Forms  LM-2  and  LM-3,  and 
prevents  potential  manipulations  of 


accounting  data  that  may  result  from 
use  of  the  cash  basis  accoimting  method. 

O.  Regulatory  Impact 

This  rule  does  not  constitute  a  "major 
rule"  under  Executive  Order  12291  in 
that  it  will  not  have  an  annual  effect  on 
the  economy  of  $100  million  dollars  or 
more;  a  major  increase  in  costs  or 
prices;  or  an  adverse  effect  on 
competition  in  the  marketplace. 
Consequently,  no  regulatory  impact 
analysis  has  been  prepared  or  is 
necessary. 

E.  Paperwork  Reduction  Act 

Pursuant  to  the  Paperwork  Reduction 
Act  of  1980,  as  amended,  the 
information  collection  requirements  for 
this  program  have  been  submitted  to  the 
Office  of  Management  and  Budget  for 
approval.  Send  comments  regarding 
these  information  collection 
requirements  to  Assistant  Secretary 
Robert  M.  Guttman,  Office  of  Labor 
Management  Standards,  U.S. 

Department  of  Labor,  200  Constitution 
Avenue,  NW.,  room  S2203,  Washington, 
DC  20210. 

List  of  Subjects  Affected  in  39  CFR  Parts 
402  and  403 

Labor  unions,  reporting'and 
recordkeeping  requirements. 

Text  of  Proposed  Rule 

In  consideration  of  the  foregoing,  the 
Department  of  Labor,  Office  of  Labor- 
Management  Standards  proposed  that 
parts  402  and  403  of  title  29,  Code  of 


Federal  Regulations,  as  amended  as 
follows: 

PART  402— LABOR  ORGANIZATION 
INFORMATION  REPORT 

1.  The  authority  citation  for  part  402 
continues  to  read  as  follows: 

Authority:  Secs.  201,  208, 73  Stat.  524,  529; 
29  U.S.C.  431, 438;  Secretary’s  Order  No.  3-84 
(49  FR  20578]. 

§  402.4  [Amended] 

2.  Section  402.4(b)(3)  is  amended  by 
removing  the  words  "item  18  on  Form 
LM-3  or  item  20  on  Form  LM-2"  and 
inserting  the  words  "item  21  on  Form 
LM-2  or  LM-3.” 

PART  403— LABOR  ORGANIZATION 
ANNUAL  FINANCIAL  REPORTS 

3.  The  authority  citation  for  Part  403 
continues  to  read  as  follows: 

Authority:  Secs.  201,  208,  301,  73  Stat.  524, 
529,  530;  29  U.S.C.  431, 438, 461;  Secretary’s 
Order  No.  3-84  (49  FR  20578). 

§  403.4  [Amended] 

4.  Section  403.4(a)  is  amended  by 
removing  "$100,000”  and  inserting 
“$200,000.” 

Signed  in  Washington,  DC,  this  13th  day  of 
April  1992. 

Lynn  Martin, 

Secretary  of  Labor. 

Appendix 

Note:  This  appendix  will  not  appear  in  the 
Code  of  Federal  Regulations. 

BILUNG  CODE  4510-86-M 
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U.S.  Department  of  Labor  approved 

Office  of  Labor-Management 

w.v,^'r'D?««.o  LABOR  ORGANIZATION  ANNUAL  REPORT  “ 

FORM  LM-2 

MUST  BE  USED  BY  LABOR  ORGANIZATIONS  WITH  S200,000  OR  MORE  IN  RECEIPTS 
_ AND  LABOR  ORGANIZATIONS  ¥»HICH  ABE  UNDER  TRUSTEESHIP _ 

TMe  report  te  rMMietary  eeder  n.  aa-MT,  at  amended.  Fatlura  to  comply  may  retultln  ertmlnai  proeecutlon,  anet.  or  eMI  panaltlat  at  provided  by  20  USC  438  or  440. 


READ  THE  INSTRUCTIONS  CAREFULLY  BEFORE  PREPARING  THIS  REPORT.  SUBMIT  THIS  REPORT  IN  DUPLICATE. 


IMPORTANT 


atabaiiaiwra  — —■ » 
ploata  peal  off  top  part 
and  piaoo  in  tama  box  on 
next  copy  of  form. 

■  label  information  it  correct 
laavo  llama  4  through  8  blank. 

8  label  information  It  Incorrect 
completa  ttema  a  through  8. 


3.  WHERE  LOCATED  OR  CHARTERED  TO  OPERATE 
CITY _ COUNTY 


4.  AFFHJATION  OR  ORGANIZATION  NAME 


8.  MAILING  ADDRESS: 


(IncareoO  NAME  OF  PERSON 


5.  DESIGNATION  (Local,  Lodge,  etc.) 


6.  DESIGNATION  NUMBER 


NUMBER  AND  STREET 


7.  UNIT  NAME  (if  any) 


BULGING  AND  ROOM  NUMBER  (if  any) 


9.  Are  organization  records  kept  at  me  addreat  in  Hem  67 
U  *No,*  provide  address  including  ZIP  Coda  in  Hem  66. 


DURING  THE  REPORTING  PERIOD  DID  YOUR  ORGANIZATIOi  DIRECTLY 
OR  INDIRECTLY: 

Yes  No 

ia  Have  any  accounts  In  banks  or  other  financial  institutions  held 

in  a  name  other  than  that  of  your  organization? .  □  □ 

11.  Liquidate  or  reduce  any  liabilities  without  disbursement  of  cash?  □  □ 

12.  Create  or  participate  in  the  administration  of  any  business  enter¬ 
prise  or  other  organization  which  met  the  definition  of  a  ’sub¬ 
sidiary  organization'  as  that  term  is  defined  in  the  instructions?  □  □ 

13.  Acquire  any  goods  or  property  In  any  manner  other  than  by  pur¬ 
chase  or  dispose  of  any  goods  or  properly  in  any  manner  other 

than  by  sale? .  □  □ 

14.  Create  or  participate  in  the  administration  of  a  trust  or  other 

fund  or  organization,  a  primary  purpose  of  which  is  to  provide 
benefits  for  members  or  their  beneficiaries,  as  defined  in  the 
instructions? .  □  □ 

15.  Discover  any  loss  or  shortage  Of  funds  or  other  property? _  □  □ 

artjwer  to  any  oftha  abO¥9  queationa  ia  *Yes,'  provide  details  In 
Item  66.  See  apecific  inatruaiona  for  itema  answered  "Yes.  ’) 


16.  Was  your  organization  insured  by  a  fidelity  bond  Yaa  No 

during  the  reporting  period? .  □  O 

17.  If 'Yes,*  what  is  the  maximum  amount  rocoverabie 

for  loss  caused  by  any  person? . $ _ 


18.  What  is  the  date  of  your  organization's  next  regular  election  of 
officers? 

Month _ Year _ 


AT  THE  END  OF  THE  REPORTING  PERIOD: 

19.  Were  any  assets  pledged  as  security  or  encumbered  Yet  No 

in  any  other  way? .  Q  Q 

20.  Did  your  organization  have  any  oorvtingent  liabilities?  □  □ 
(If  the  answer  to  Item  19  or  20  ia  'Yes,  *  provide  detaila  In  Item  66.) 


21.  Did  your  organization  have  any  changes  in  its  constitution  and 
bylaws  (other  than  changed  dues  amounts)  or  In  practices  des¬ 
cribed  in  statements  submitted  with  Form  LM-1  or  Form  LM-IA 
sinoe  your  organization  filed  Form  LM-1  or  most  recently  updated 
it  by  filing  a  Form  LM-IA?  DYes  Ono 
(If  ’Yea,"  attach  an  updated  Form  Ltn-tA.  to  tNa  report,  with 
required  documents.) 


22.  FEES  AND  DUES  (Complete  each  line.  Enter  "None"  or  "Not 
Applicable*  as  appropriate.) 

(a)  Initialion  fee  or  fees  required  from  new  members . 

(b)  Fees  other  than  dues  required  from  transfer  members . 

(c)  Are  work  permits  issued?  □  Yes  □  No 

If  *Yes,*  enter  fees  required . 

(d)  Regular  dues  or  fees  or  other  periodic  payments  required  to 
remain  a  member  of  your  organization  {per  year,  month,  etc.) 


Each  of  tha  unOersignad.  duly  authorizad  officars  of  (ha  abova  labor  organization,  declaraa,  undar  tha  appMcabla  panaltiito  of  law,*  that  all  of  tha  information  aub- 
mittad  in  this  raoort  {includiM  tha  intofmation  containad  in  any  accompanying  documents)  hat  been  examined  by  tha  signatory  and  Is,  to  tha  bast  of  the  undar- 
signad’t  knowledge  and  beliw,  true,  correct  and  complete. 


signad’t  knowledge  and  belief,  true,  correct  and  complete. 
67.  SIGNED: _ 


PRESIDENT  68.  SIGNED:. 
(HeOmtWa.  crosa 

.  ourandwrfMM  jjt _ 

aertact  titfa  abovs. 
CtoMnNlMmes.)  t  \ 


.  TREASURER 
(Vaitmiaieaem 

_eeii0idwfaiw 

oonscr  me  above. 
explain  In  Itam  ea.) 


Telephone  Number 
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ENTER  AMOUNTS  IN  DOLLARS  ONLY 


COMPLETE  SCHEDULES  1  THROUGH  14  BEFORE  COMPLETING  STATEMENTS  A  THROUGH  D 

STATEMENT  A  —BALANCE  SHEET 


FROM  Start  of  Reporting  |  End  of  Reporting 


23.  Cash . 

24.  Accounts  Receivabie . . . 

25.  Less:  AUowartce  for 

Doubtful  Accounts . 

26.  Loans  Receivabla . 

27.  U.S.  Treasury  Securities. 

28.  Mortgage  mvestments . . 

29.  Other  investmems . 

30.  Fixed  Assets . 

31.  Other  Assets . 

32.  TOTAL  ASSETS . 


39.  Dues . 

40.  Par  Capita  Tax  . 

41.  Fees . 

42.  Fines . 

43.  Assessments . 

44.  Work  Permits . 

45.  Sale  of  Supplies . 

46.  interest . 

47.  Dividends . 

48.  Rents 

49.  Gain  (Loss)  on  Sale  of  Investments 

8  Fixed  Assets .  7 

50.  Other  Revenues .  13 

51.  TOTAL  REVENUES . 


52.  Officer  Expenses .  9 

53.  Employee  Expenses .  10 

54.  Per  Capita  Tax . 

55.  Fees,  Fines,  Assessments,  etc . . 

56.  Office  &  Administrative  Expense 

57.  Educational  &  Publicity  Expense 

58.  Professional  Fees . 

59.  Benefits .  t1 

60.  Contributions,  Gifts  A  Grants  ..  12 

61.  Supplies  for  Resale . 

62.  Taxes . 

63.  Payroll  Taxes . 

64.  Other  Expenses . 

65.  TOTAL  EXPENSES  ' . 


THE  METHOD  USED  TO  ALLOCATE  EXPENSES  TO  FUNCTIONAL  AREAS  SHOULD  BE  CONSISTENT  FROM  YEAR  TO  YEAR,  SYSTEMATIC.  AND  REASONABLE. 
FILERS  MUST  ATTACH  AN  EXPLANATORY  STATEMENT  DESCRIBING  THE  ALLOCATION  METHOD  USED. 


Form  LM-2  (Revised  1992) 
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LM-2 


FILE  NUMBER 


Ifmon  $pac0 1$  rmtdtd  to  onter  Item*  In  any  of  the  echedulee  below,  continue  on  additional  pages,  using  the  same  column  headings  used  on  the 
schedule  and  enter  the  totals  on  the  line  provided  for  additional  pages  In  each  schedule. 


SCHEDULE  1  — LOANS  RECEIVABLE 


LIM  Iwlow  loan*  to  offiow*,  amploy***.  or  mamten 
which  m  any  Urn*  during  th*  reporting  period  exceeded 
$290  and  Hat  all  loan*,  tegardi***  of  amount,  made  to 

Loan*  Outatanding 

Repayment*  Received  During  the  Period 

at  Start  of 

Loan*  Made  During 

Caah 

Other  Than  Caah 

Balance  at  the 

butinee*  aniarpri***. 

the  Period 

the  Period 

End  of  the  Period 

(A) 

(B) 

(C) 

(DKD 

(DK2) 

(E) 

3.  Total*  from  additiorwl  page*  (if  any) 


4.  Total*  of  loan*  not  Hated  above 


S.  Total*  of  Line*  1  ttw 


Enter  the  Total*  from  Lina  5  in .  Item  26,  . . . , 

Column  (A) 


SCHEDULE  2—  INVESTMENTS  OTHER  THAN  U.S.  TREASURY 
SECURITIES  AND  MORTGAGE  INVESTMENTS 


Deacription 


Marketable  Securltle* 

1.  Total  Book  Value 


2.  Total  Market  Value 


3.  Llat  each  marketable  aecurity  valued  at  over  $1 ,000 
artd  which  exceed*  20%  of  Lin*  2. 


Lin*  S . Item  66  . Item  26,  . . . 

Statement  D  with  Explanation  Column  (B) 


SCHEDULE  S— OTHER  ASSETS 


Deacription 

(A) 


5.  Total  from  additional  page*  (If  any) 


6.  Total  of  Line*  1  through  5. 


4 

Enter  the  Total  of  Lin*  6  in .  Item  31 ,  Column  (B) 


SCHEDULE  4— OTHER  LIABILITIES 


Deacription 

(A) 


7.  Total  of  Line*  1  and  4 


Enter  the  Total  from  Line  7  in 


Form  LM-2  (Reviaed  1992) 


8.  Total  from  additional  page*  (if  any) 


9.  Total  of  Line*  1  through  8. 


Enter  the  Total  from  Lin*  9  in  >•..< 


Item  36,  Column  (D) 
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Cost  or 

Total  Deprecietion 
(If  any)  or 

Book 

Fair  Market 

Description 

Otfwr  Basis 

Amount  Experwed 

Value 

Value 

(A) 

(B) 

(C) 

(D) 

(E) 

location); 


4.  Totals  from  additional  paoet  (if  any) 


6.  AuiomotivaE 


6.  Offica  Fumltura  and  Equipment 


7.  Otfwr  Fixed  Aaseta 


8.  Totala  of  Lines  1 


Enter  the  Total  from  Una  8,  Column  (0)  In . 


item  30,  Column  (B) 
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I  ENTER  AMOUNTS  IN  DOLLARS  ONLY 


FILE  NUMBER 


SCHEDULE  S— ALL  OFFICERS  AND  OFFICER  SALARIES  AND  OTHER  EXPENSES 


SCHEDULE  10— EMPLOYEE  SALARIES  AND  OTHER  EXPENSES 


Name 

(U$t  alt  atnptoyaas  who 
ncaived  mora  than  $ 10,000  in 

Name  Of 

Gross  Salary 

groaaaalary,  altowancas,  and 

Affiliated 

(before  taxes 

axpanaaa  from  your 

Organization 

and  other 

Allowances 

organization  and  any  affiliate.) 

Position 

(If  applicable) 

deductions) 

_ itl _ 

(B) 

(C) 

(D) 

(E) 

10.  Totals  from  additional  pages  (if  any) _ 


1 1 .  Totals  for  all  employees  who,  during  the  reporting  period 
received  $10,000  or  less  gross  salary,  allowances,  and 
other  expenses 


12.  Totals  of  Lines  1  through  11 


Enter  the  Total  fronj  Line  12,  Column  (H)  In . 


Form  LM-2  (Revised  1992) 


•  Item  53, 
Column  (A) 
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biftnictions  for  Labor  Organization  Annual 
Report,  Form  LM-2 

General  Instructions 

I.  Who  Must  File 

Every  labor  organization  subject  to  the 
Labor-Management  Reporting  and  Disclosure 
Act  of  1959,  as  amended  (LMRDA),  the  Civil 
Service  Reform  Act  (CSRA),  or  the  Foreign 
Service  Act  (FSA]  must  Rle  a  Rnanciai  report. 
Form  LM-2  or  LM-3.  each  year  with  the 
Office  of  Labor-Management  Standards 
(OLMS)  of  the  U.S.  Department  of  Labor. 

These  laws  cover  labor  organizations  that 
represent  employees  in  private  industry, 
employees  of  the  U.S.  Postal  Service,  and 
most  Federal  government  employees.  Labor 
organizations  that  represent  only  State, 
county,  and  municipal  government  employees 
are  not  required  to  file.  If  you  have  a  question 
about  whether  your  organization  is  required 
to  file,  contact  the  nearest  OLMS  beld  office 
listed  on  the  last  page  of  these  instructions. 

II.  What  Form  to  File 

Form  LM-2  must  be  filed  by  every  labor 
organization  subject  to  the  LMRDA,  CSRA,  or 
FSA,  except  those  organizations  with  total 
annual  receipts  of  less  than  $200,000,  which 
may,  if  not  in  trusteeship,  file  the  simplified 
annual  report  Form  LM-^.  The  term  “total 
annual  receipts”  means  all  revenues  and 
other  funds  handled  by  the  labor  organization 
during  its  fiscal  year  as  reported  on  Line  8  of 
Statement  D  on  Form  LM-2  regardless  of 
source  and  without  exclusions  or  deductions 
of  any  kind.  ‘Total  annual  receipts"  also 
includes  any  special  funds  and  any 
“subsidiaries”  of  the  labor  organization  as 
defined  in  Section  IX  of  these  instructions. 

III.  When  to  File 

Form  LM-2  must  be  filed  within  ninety  (90) 
days  after  the  end  of  your  organization’s 
fiscal  year  (12-month  reporting  period).  The 
law  does  not  authorize  the  U.&  Department 
of  Labor  to  grant  an  extension  of  time  for 
filing  reports  for  any  reason. 

If  your  organization  went  out  of  existence 
during  its  fiscal  year,  a  terminal  report  must 
be  filed  within  thirty  (30)  days  after  the  date 
it  ceased  to  exist.  See  Section  XI  of  these 
instructions  for  information  on  filing  a 
terminal  report. 

IV.  Where  to  File 

The  original  and  one  duplicate  copy  of 
Form  LM-2  and  any  required  attachments 
must  be  filed  with  the  U.S.  Department  of 
Labor  at  the  following  address:  U.S. 
Department  of  Labor,  Office  of  Labor- 
Management  Standards.  200  Constitution 
Avenue,  NW.,  Washington,  DC  202ia 
If  available,  use  the  pre-addressed 
envelope  enclosed  with  the  report  package  to 
file  Form  LM-2. 

Note:  Labor  organizations  are  required  to 
file  Form  990,  Return  of  Organization  Exempt 
from  Income  Tax,  with  the  Internal  Revenue 
Service  (IRS).  The  IRS  will  accept  a  copy  of 
your  organization's  Form  LM-2  to  provide 
some  of  the  information  required  by  Form 
99a  See  the  instructions  for  die  current  Form 
990  for  details.  Filing  Pwm  LM-2  with  the  IRS 
does  not  satisfy  your  organization's  reporting 
requirement  with  the  U.S  Department  of 
Labor. 


V.  Public  Disclosure 

The  LMRDA  requires  that  the  U.S. 
Department  of  Labor  make  labor  organizatum 
financial  reports  available  for  in^^iectitm  by 
the  public.  Reports  may  be  examined  and 
copies  purchased  at  the  OLMS  Public 
Di^osure  Room  at  the  above  address  or  at 
the  OLMS  field  office  in  whose  jurisdiction 
the  reporting  organization  is  located.  See  the 
last  page  of  these  instructions  for  a  list  of 
field  offices. 

VI.  Responsibilities  of  Officers  and  Penalties 
The  president  and  treasurer  or  the 

corresponding  chief  executive  and  financial 
officers  required  to  sign  Form  LM-2  are 
personally  responsible  for  its  filing  and 
accuracy.  Under  the  LMRDA,  officers  are 
subject  to  criminal  penalties  for  willful  failure 
to  file  a  required  report  and  for  false 
reporting.  False  reporting  includes  making 
any  false  statement  or  misrepresentation  of  a 
material  fact  while  knowing  it  to  be  false,  or 
for  knowingly  failing  to  disclose  a  material 
fact  in  a  required  report  or  in  the  information 
required  to  be  contained  in  it  or  in  any 
information  required  to  be  submitted  with  it. 
Under  the  CSRA  and  FSA  and  implementing 
regulations,  false  reporting  and  failure  to 
report  may  result  in  administrative 
enforcement  action  and  litigation.  The 
officers  responsible  for  signing  Form  LM-2 
are  also  subject  to  criminal  penalties  for  false 
reporting  under  section  1001  of  Title  18  of  the 
United  States  Code. 

VIL  Record  Keeping 

The  officers  required  to  file  Form  LM-2  are 
responsible  for  maintaining  records  which 
will  provide  in  sufficient  detail  the 
information  and  data  necessary  to  verify  the 
accuracy  and  completeness  of  the  report 
Under  the  LMRDA,  the  records  must  be  kept 
for  at  least  five  years  after  the  date  the  report 
is  filed.  Any  record  necessary  to  verify, 
explain,  or  clarify  the  report  must  be 
retained,  including,  but  not  limited  ta 
vouchers,  worksheets,  receipts,  and 
applicable  resolutions. 

Special  Instructions  for  Certain 
Organizations 

VIIL  Labor  Organizations  Under  Trusteeship 
Any  labor  organization  which  has  placed  a 
subordinate  labor  organization  in  trusteeship 
is  responsible  for  filing  the  subordinate’s 
Form  LM-2.  A  trustee^ip  is  defined  in 
section  3(h)  of  the  LMRDA  as  “any 
receivership,  trusteeship,  or  other  method  of 
supervision  or  control  whereby  a  labor 
organization  suspends  the  autonomy 
otherwise  available  to  a  subordinate  body 
under  its  constitution  and  bylaws.” 

Annual  financial  reports  filed  for  any  labor 
organization  under  trusteeship  must  be 
submitted  on  Form  lM-2.  The  report  must  be 
signed  by  the  president  and  treasurer  or 
corresponding  principal  officers  of  the  labor 
organization  which  assumed  the  trusteeship 
and  by  the  trustees  of  the  subordinate  labor 
organization.  An  Information  and  Signature 
Sheet.  Form  LM-6,  which  must  be  filed  with 
the  annual  financial  reports  of  trusteed 
organizations,  should  be  requested  from  the 
nearest  (XMS  fi^  c^ice  listed  on  the  last 
page  of  these  instructions. 


IX.  Labor  Organizations  Which  Have 
Subsidiary  Organizations 
A  subsidiary  organization,  within  the 
meaning  of  these  instructions,  is  any  s^;>arate 
organization  of  which  the  ownership  is 
wholly  vested  in  the  reporting  labor 
organization  or  its  officers  or  its  membership, 
which  is  governed  or  controlled  by  the 
officers,  employees,  or  members  of  the 
reporting  labor  organization,  and  which  is 
wholly  financed  by  the  reportii^  labor 
organization.  A  building  corporation  is  a 
conunon  type  of  subsidiary  organization. 

Note:  If  your  organization  has  no 
subsidiary  organization  as  defined  above, 
skip  to  Srction  X  of  these  instructions. 

If  a  labor  organization  has  a  subsidiary 
organization,  the  labor  organization  is 
required  to  report  financial  information  for 
the  subsidiary  organization  by  one  of  the 
following  methods: 

Method  (1) — Consolidate  the  financial 
information  for  the  subsidiary  organization 
and  the  labor  orgahization  on  a  single  Form 
LM-2. 

Method  (2) — Complete  a  separate  Form  LM-2 
for  each  subsidiary  organization  and  file  It 
with  the  labor  organization’s  Form  LM-2. 
The  LM-2  report  for  the  subsidiary 
organization  should  be  clearly  marked 
“SUBSIDIARY  REPORT”  at  the  top  of  the 
first  page. 

Method  (3) — ^File,  with  the  labor 
organization's  Form  LM-2,  the  regular 
annual  reports  of  the  financial  condition 
and  operations  of  each  subsidiary 
organization,  accompanied  by  a  statement 
signed  by  an  independent  public 
accountant  certifying  that  the  financial 
reports  present  fairly  the  financial 
condition  and  operations  of  each 
subsidiary  organization  and  were  prepared 
in  accordance  with  generally  accepted 
accounting  principles. 

Financial  information  reported  separately 
for  subsidiary  organizations,  as  required 
under  methods  (2)  and  (3)  above,  should  be 
submitted  in  duplicate  and  should  include  the 
name  of  the  subsidiary  and  the  name  and  file 
number  of  the  labor  organization  as  shown 
on  its  Fcnm  LM-2.  The  financial  report  of  the 
subsidiary  organization  must  cover  the  same 
reporting  period  as  that  used  by  the  reporting 
labor  organization. 

When  method  (2)  or  (3)  is  used  and  the 
subsidiaries  are  investments,  the  financial 
interest  of  the  reporting  labor  organization  in 
the  subsidiaries  should  be  included  in  Item  29 
(Other  Investments)  and  in  Schedule  2 
(Investments  Other  than  U.S.  Treasury 
Securities  and  Mortgage  Investments)  of  the 
labw  organization’s  Form  LM-2.  When 
method  (2)  or  (3)  is  used  and  the  subsidiaries 
are  of  a  nmi-investment  nature,  the  financial 
interest  of  the  reporting  labor  organization  in 
the  subsidiaries  should  be  included  in  Item  31 
(Other  Assets)  and  in  Sdiedule  3  (Other 
Assets)  of  the  labor  organization's  Form 
LM-2. 

The  same  type  of  information  required  on 
Form  LM-2  regarding  officer  and  employee 
expenses  and  all  loans  made  by  labor 
organizations  must  also  be  reported  with 
respect  to  subsidiary  organizations.  In 
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method  (1]  the  information  relating  to  the 
subsidiary  must  be  combined  with  that  of  the 
labor  organization  and  reported  on  the  labor 
organization’s  Form  LM-2  in  Schedules  1, 9, 
and  10.  In  method  (2)  this  information  must 
be  included  in  Schedules  1, 9,  and  10  of  the 
separate  Form  LM-2  used  for  reporting  the 
financial  condition  and  operations  of  the 
subsidiary.  If  method  (3)  is  used,  an 
attachment  must  be  submitted  containing  the 
information  in  Schedules  1,  9,  and  10  in  the 
detail  required  by  the  instructions  for  those 
schedules. 

The  information  regarding  loans  made  by 
the  subsidiary  organization  must  include  a 
listing  of  the  names  of  each  officer,  employee, 
or  member  of  the  labor  organization  and  each 
officer  or  employee  of  the  subsidiary  whose 
total  loan  indebtedness  to  the  subsidiary  or 
to  the  labor  organization  or  both  at  any  time 
during  the  reporting  period  exceeded  $250. 
However,  if  method  (2)  or  (3)  is  used,  the 
amount  reported  by  the  subsidiary  should  be 
only  the  amount  owed  to  the  subsidiary. 

liie  annual  ffnancial  report  must  also 
include  all  expenses  of  the  subsidiary  for  its 
officers  and  officers  of  the  labor  organization. 
The  report  must  also  list  the  name  and 
occupation  of  the  subsidiary  organization's 
employees  whose  total  gross  salaries, 
allowances,  and  other  expenses  from  the 
subsidiary,  the  reporting  labor  organization, 
and  any  affiliates  were  more  than  $10,000. 
However,  if  method  (2)  or  (3)  is  used,  only  the 
expenses  of  the  subsidiary  for  its  employees 
should  be  reported. 

X.  Instructions  for  Completing  Form  LM-2 

Working  copy — Three  copies  of  Form  LM-2 
are  included  in  this  report  package.  Two 
completed  copies  must  be  filed  with  OLMS; 
the  other  may  be  used  as  a  working  copy  to 
help  in  preparing  your  report. 

legibility — Form  LM-2  should  be  typed  or 
clearly  printed  in  ink.  Do  not  use  a  pencil. 

Answer  all  items — Fill  in  all  spaces.  Enter 
“None"  or  “Not  Applicable”  as  appropriate. 
Check  the  appropriate  box  for  those 
questions  requiring  a  “Yes”  or  “No”  answer; 
do  not  leave  both  boxes  blank. 

Additional  pages — Some  of  the  items  on 
Form  LM-2  require  that  further  details  be 
provided  in  Item  66  (Additional  Information) 
on  page  6  of  the  form.  If  there  is  not  enough 
space  in  Item  66,  enter  the  additional 
information  on  a  separate  letter-size  page, 
giving  the  number  of  the  item  to  which  the 
information  applies.  Print  clearly  at  the  top  of 
each  attached  page  the  name  of  your 
organization,  its  six-digit  ffle  number  as 
shown  in  Item  1  of  the  form,  and  the  ending 
date  of  the  reporting  period  as  shown  on  the 
second  line  of  Item  2.  This  identifying 
information  should  also  be  on  each  page  of 
the  required  explanation  of  your 
organization's  functional  allocation  method 
as  discussed  in  the  instructions  for 
completing  Statement  C  and  any  additional 
pages  used  for  Schedules  1-14.  All 
attachments  should  be  labeled  sequentially  1 
of - -  2  of _ ,  etc. 

Address  label — If  this  form  was  mailed  to 
you  with  an  address  label,  peel  off  the  top 
label  and  place  it  in  the  corresponding  box  on 
the  second  copy  of  the  form,  so  that  address 
labels  are  affixed  to  the  two  copies  being 


mailed  to  OLMS.  Use  the  pre-printed  labels 
even  if  the  information  on  them  is  incorrect. 

Items  1 — 22 

1.  File  number — Enter  the  6-digit  number 
which  OLMS  assigned  to  your  organization.  If 
this  form  was  mailed  to  you  with  an  address 
label,  your  file  number  is  the  6-digit  number 
on  the  first  line  of  the  label.  If  you  do  not 
have  a  label  and  you  cannot  obtain  the 
number  from  prior  reports  filed  by  your 
organization,  contact  the  nearest  OLMS  field 
office  listed  on  the  last  page  of  these 
instructions  to  obtain  your  organization's  file 
number. 

2.  Period  covered — ^Enter  the  beginning  and 

ending  dates  of  the  period  covered  by  this 
report.  For  example,  if  your  organization's  12- 
month  fiscal  year  ends  on  December  31,  enter 
these  dates  as  “1/1/9 _ ’’  and  “12/31/ 

9 _ “  The  report  should  never  cover  more 

than  a  12-month  period  and  must  always 
begin  on  the  day  after  the  ending  date  of  your 
organization's  last  report. 

3.  Where  located  or  chartered  to  operate — 
Enter  the  city,  county,  and  State  where  your 
organization  is  located  or  chartered  to 
operate.  If  no  single  city  is  named  in  your 
charter  or  is  authorized  by  your  national  or 
international  labor  organization,  enter  the 
city,  cotmty,  and  State  in  which  your 
organization's  main  office,  other  than  a 
private  residence,  is  located.  If  your 
organization  has  no  office,  enter  the  city, 
county,  and  State  where  most  of  the  members 
work.  The  city,  county,  and  State  reported 
should  generally  remain  the  same  from  year 
to  year  and  should  not  be  changed  on  your 
organization's  report  because  of  a  change  in 
officers  or  the  mailing  address  reported  in 
Item  8. 

Note:  If  you  do  not  have  an  address  label 
or  the  information  on  the  label  is  incorrect, 
complete  Item  4  through  8  below  in  their 
entirety.  If  the  label  information  is  correct, 
leave  Items  4  through  8  blank. 

4.  Affiliation  or  organization  name — Enter 
the  name  of  the  national  or  international 
labor  organization  which  granted  your 
organization  a  charter.  If  your  organization 
has  no  such  affiliation,  enter  the  name  of 
your  organization  as  currently  identified  in 
your  organization’s  constitution  and  bylaws 
or  other  organizational  documents. 

5.  Designation — ^Enter  the  designation  that 
specifically  identifies  your  organization,  for 
example:  Local,  Lodge,  Branch,  Joint  Board, 
Joint  Council,  District  Council,  Grievance 
Committee,  etc.  If  your  organization  has  no 
such  designation,  enter  “None"  or  “Not 
Applicable." 

6.  Designation  number — Enter  the  number 
or  other  descriptive  term,  if  any,  by  which 
your  organization  is  known.  If  your 
organization  has  no  such  designation  number, 
enter  “None"  or  “Not  Applicable." 

7.  Unit  name — Enter  any  additional  name 
by  which  your  organization  is  known,  such  as 
“Chicago  Area  Local." 

8.  Mailing  address — Enter  the  current 
address  where  mail  will  most  surely  and 
quickly  reach  your  organization.  Be  sure  to 
indicate  the  name  of  the  person,  if  any,  to 
whom  such  mail  should  be  sent. 

9.  Place  where  recohls  are  kept — If  the 
records  required  to  be  kept  by  your 


organization  to  verify  this  report  are  kept  at 
the  address  reported  in  Item  8  (or  the  address 
on  the  address  label),  check  “Yes."  If  not, 
check  “No”  and  provide  in  Item  66  the 
address,  including  the  ZIP  Code,  where  your 
organization’s  records  are  kept. 

10.  Accounts  in  financial  institutions — If 
Item  10  is  checked  “Yes,”  in  Item  66  provide 
the  name  in  which  each  such  account  of  your 
organization  was  held  and  the  name  and 
address  of  the  financial  institution  in  which 
each  such  account  was  held. 

11.  Liquidation  of  liabilities — If  Item  11  is 
checked  “Yes,"  provide  Item  66  all  details  in 
connection  with  the  liquidation  or  reduction 
of  your  organization’s  liabilities. 

12.  Subsidiary  organizations — If  Item  12  is 
checked  “Yes,"  describe  in  detail  in  Item  66 
the  nature  and  purpose  of  each  subsidiary 
organization  and  the  relationship  between 
the  subsidiary  and  your  organization.  State 
whether  the  information  concerning  its 
financial  condition  and  operations  is  included 
in  this  Form  LM-2  or  in  a  separate  report.  See 
Section  IX  of  these  instructions  for 
information  about  reporting  subsidiary 
organizations. 

13.  Acquisition  and  disposition  of 
property — If  Item  13  is  checked  “Yes," 
describe  in  Item  66  the  manner  in  which  your 
organization  acquired  or  disposed  of 
property,  such  as  gifts  of  office  furniture  and 
equipment  to  charitable  organizations. 

Include  the  type  of  property,  its  value,  and 
the  identity  of  the  recipient  or  donor,  if  any. 
Also  report  the  cost  or  other  basis  at  which 
any  acquired  assets  are  entered  on  your 
organization's  books  or  at  which  any  assets 
disposed  of  were  carried  on  your 
organization’s  books.  Item  13  should  not 
include  assets  traded  in  on  assets  purchased 
which  must  be  reported  on  Line  7  of  Schedule 
6. 

14.  Trusts  or  funds — Item  14  refers  to  any 
“trust  in  which  a  labor  organization  is 
interested,"  defined  in  section  3(1)  of  the 
LMRDA  as  “a  trust  or  other  fund  or 
organization  (1)  which  was  created  or 
established  by  a  labor  organization,  or  one  or 
more  of  the  trustees  or  one  or  more  members 
of  the  governing  body  of  which  is  selected  or 
appointed  by  a  labor  organization,  and  (2)  a 
primary  purpose  of  which  is  to  provide 
benefits  for  the  members  of  such  labor 
organization  or  their  beneficiaries."  If  Item  14 
is  checked  “Yes,"  provide  in  Item  66  the 
name,  address,  and  purpose  of  each  trust.  If  a 
report  has  been  filed  under  the  Employee 
Retirement  Income  Security  Act  of  1974 
(ERISA),  report  the  file  number  (EIN)  and 
plan  number,  if  any,  in  Item  66. 

15.  Losses  or  shortages — Check  Item  15 
“Yes"  if  any  loss  or  shortage  of  funds  or  other 
property  of  your  organization  was  discovered 
during  the  reporting  period  even  if  there  has 
been  repayment  or  an  agreement  to  make 
restitution.  If  Item  15  is  checked  “Yes,” 
describe  the  loss  or  shortage  in  detail  in  Item 
66,  including  such  information  as  the  amount 
of  the  loss  or  shortage  of  fimds  or  a 
description  of  the  property  that  was  lost,  how 
it  was  lost,  and  to  what  extent,  if  any,  there 
has  been  any  recovery  by  means  of 
repayment,  surety  bond,  insurance,  or  other 
means. 
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16.  Fidelity  bond — Check  Item  16  "Yes”  if 
your  organization  was  insured  by  a  fidelity 
bond  against  losses  through  fraud  or 
dishonesty  during  the  reporting  period. 

Note:  If  your  organization  has  property  and 
annual  financial  receipts  which  total  $5,000  or 
more,  each  of  your  organization's  officers, 
employees,  and  agents  who  handle  funds  or 
other  property  of  your  organization  must  be 
bonded,  llie  amount  of  the  bond  must  be  at 
least  10%  of  the  value  of  the  funds  handled  by 
the  individual  during  the  last  reporting 
period,  up  to  a  maximum  bond  of  $500,000. 

The  bond  must  be  obtained  from  a  surety 
company  approved  by  the  Secretary  of  the 
Treasury.  If  you  have  any  questions  or  need 
more  information  about  bonding 
requirements,  contact  die  nearest  OLMS  field 
office  listed  on  the  last  page  of  these 
instructions. 

17.  Bond  amoimt — ^If  Item  16  is  checked 
"Yes,”  enter  in  Item  17  the  maximum  amount 
recoverable  for  a  loss  caused  by  any  person 
handling  your  organization's  funds. 

16.  Next  regular  election — Enter  in  Item  18 
the  month  and  year  of  your  organization's 
next  regular  election  of  general  officers 
(president,  vice  president,  treasurer, 
secretary,  etc.).  Do  not  include  the  dates  of 
any  interim  elections  to  fill  vacancies. 

19.  Pledged  or  encumbered  assets — If  Item 
19  is  checked  "Yes,”  identify  in  Item  66  any 
of  your  organization's  assets  pledged  or 
encumber^  in  any  way  (such  as  diose 
pledged  as  collateral  for  a  loan),  report  their 
fair  maiket  value,  and  provide  details  of 
transactions  related  to  the  encumbrance. 

2a  Contingent  liabilities — If  Item  20  is 
checked  "Yes,”  describe  in  detail  in  Item  86 
transactions  or  events  resulting  in  the 
contingencies  and  include  the  identity  of  the 
claimant  or  creditor. 

21.  Constitution  and  bylaws  changes — ^Your 
organization  must  file  Form  LM-lA  to  update 
information  on  file  with  OLMS  if  there  have 
been  any  changes  in  your  organization's 
constitution  and  bylaws  (other  than  changes 
of  specific  amounts  of  dues  and  fees  required 
of  members)  or  in  any  practices  described  in 
statements  submitted  with  Form  LM-1  or 
LM-IA  since  your  organization  filed  Form 
LM-1  or  most  recently  updated  it  by  filing  a 
Form  LM-lA.  If  there  have  been  any  changes, 
check  “Yes”  in  Item  21.  Complete  Form  LM- 
lA  in  duplicate,  and  attach  it  to  Form  LM-2, 
together  with  any  documents  required  by 
Form  LM-lA.  Check  “No”  if  Form  LM-lA  is 
not  being  filed. 

22.  Fees  and  dues — Enter  the  fees  and  dues 
established  by  your  organization.  Use  sectim 
(A)  if  only  one  rate  applies;  use  section  (B)  to 
enter  the  minimum  and  maximum  rates  of 
dues  and  fees  if  more  than.one  rate  applies. 

Line  (a):  Enter  the  initiation  fees  required 
from  new  members. 

Line  (b):  Enter  the  fees  other  thcui  dues 
required  from  transfer  members.  Such  fees 
are  those  charged  to  persons  applying  for  a 
transfer  of  membership  to  your  organization 
from  another  labor  organization  with  the 
same  affiliation.  Do  not  report  fees  charged  to 
members  transferring  from  one  class  of 
membership  to  another  within  your 
organization. 

Line  (c):  If  your  organization  issues  work 
permits,  che(^  "Yes”  and  enter  the  fees 


required  per  year,  mondi.  etc.  If  your 
organization  does  not  issue  work  permits, 
check  “No.”  Woik  permit  fees  are  fees 
charged  to  nonmembers  of  your  organization 
who  work  within  its  jurisdiction.  Elo  not 
report  as  woric  permit  fees  those  fees  charged 
to  nonmember  applicants  for  membership 
pending  acceptance  of  their  membership 
application,  or  fees  charged  to  those  applying 
for  transfer  of  membership  to  your 
organization  pending  acceptance  of  their 
application  for  transfer. 

Line  (d):  Enter  the  regular  dues  or  fees 
which  a  member  must  pay  to  be  in  good 
steinding  and  enter  the  c^endar  basis  for 
payment  (per  year,  month,  etc.).  Include  only 
the  dues  or  fees  of  r^ular  members  and  not 
the  dues  or  fees  of  members  with  special 
rates,  sudi  as  apprentices,  retirees,  or 
unemployed  members. 

Financial  Details 

Generally  accepted  accounting  principles — 
Statement  A  (Balance  Sheet),  Statement  B 
(Revenues),  and  Statement  C  (Expenses) 
must  be  reported  on  an  accrual  basis  of 
accounting. 

Complete  all  items — ^Fill  in  all  spaces.  Enter 
“00”  where  appropriate. 

Report  only  dollar  amounts— Report  all 
amoimts  in  dollars  only.  Round  cents  to  the 
nearest  dolleir.  Any  reported  losses  or 
negative  amounts  (sudi  as  any  losses  on 
sales  of  investments  or  fixed  assets  reported 
in  Schedule  7)  should  be  indicated  by 
enclosing  the  amount  in  parentheses. 

Reporting  classifications  on  the  form — 
Complete  all  items  and  lines  on  the  form  as 
given.  Do  not  use  different  accounting 
classifications  or  change  the  wording  of  any 
item  or  line. 

Beginning  and  ending  amounts — Entries  in 
Schedules  1  and  8  and  in  Statement  A  must 
show  amounts  for  both  the  start  and  the  end 
of  the  reporting  period.  After  your 
organization's  initial  annual  report,  the 
amounts  entered  for  the  start  of  the  reporting 
period  on  your  organization's  report  should 
be  identical  %vith  the  amounts  entered  for  the 
end  of  the  reporting  period  on  last  year's 
report.  If  the  amounts  are  not  the  same,  the 
difference  must  be  fully  explained  in  Item  6a 
Consolidated  reports — If  your  organization 
has  a  “special  fund”  or  if  you  are  filing  a 
report  consolidating  the  finances  of  your 
organization  and  its  subsidiary  organizations 
in  accordance  with  method  (1)  of  die 
instructiona  in  Section  IX.  be  sore  to  include 
the  requested  information  and  amounts  for 
the  “special  funds"  and  subsidiary 
organizations  as  well  as  for  your  organization 
in  all  items  and  schedules. 

Complete  schedules  first — Complete 
Schedules  1  through  14  and  transfer  the  totals 
as  indicated  before  coin{deting  Statements  A 
through  D. 

Revenues  and  Expenses  by  Agents— 
Revenues  and  expenses  by  an  agent  on 
behalf  of  your  organization  are  considered 
revenues  and  expenses  of  your  organization 
and  must  be  repwted  in  the  same  detail  as 
other  revenues  and  expenses.  For  example.  If 
your  organization  owns  a  building  managed 
by  a  rental  agenU  the  agent's  revenues  and 
expenses  must  be  included  in  this  report 
Affiliates — "Affiliates,”  within  the  meaning 
of  these  instructions,  are  labor  organizations 


chartered  by  the  same  parent  body,  governed 
by  the  same  constitution  and  bylaws,  or 
having  tiie  relationship  of  parent  and 
subordinate.  For  example,  a  parent  body  is 
an  affiliate  of  all  its  subordinate  bodies,  and 
all  subordinate  bodies  of  the  same  parent 
body  are  affiliates  of  eedi  other. 

Schedules  1-14 

If  there  is  not  enou^  space  to  report  all  the 
required  information  and  amounts  on  any 
schedule,  duplicate  the  blank  schedule  or 
report  the  additional  information  on  separate 
letter-size  pages  and  attach  them  to  Form 
LM-2.  Be  sure  to  use  the  same  format  as  the 
schedule  (that  is,  the  same  line  and  cohimn 
headings)  for  any  attached  pages.  Totals  from 
any  additional  pages  should  be  entered  on 
the  lines  provided  in  each  sdieduie.  Also  be 
sure  that  each  attached  page  identifies  the 
schedule  to  which  it  applies  and  that  the 
name,  file  number,  and  ending  date  of  the 
reporting  period  of  your  organization  are 
clearly  shown  at  the  top  of  each  attached 
page.  All  attadied  pages  should  be  labeled 

sequentially  1  of _ ,  2  of  __  etc. 

Sdieduie  1 — loans  receivable — In  Schedule 
1  report  details  of  all  direct  or  indirect  loans 
(whether  or  not  evidenced  by  promissory 
notes  or  secured  by  mortgages)  owed  to  your 
organization  at  any  time  during  the  reporting 
period  by  individuals,  business  enterprises, 
and  other  entities  including  labor 
organizations.  Be  sure  to  indude  all  loans 
that  were  made  and  repaid  completely  during 
the  reporting  period.  Do  not  indude 
investments  in  corporate  bonds  or  blocks  of 
mortgages  purchased  through  a  bank  or 
similiu  institution. 

Column  (A):  Enter  the  following 
information  on  Lines  1  and  2  (and  on 
additional  pages  if  necessary): 

— the  name  of  each  officer,  employee,  or 
member  whose  total  loan  in^btedness  to 
your  organization,  induding  any 
subsidiary,  at  any  tube  during  the  reporting 
period  exceeded  $250,  and  the  name  of 
each  business  enterprise  which  had  any 
loan  indebtedness,  regardless  of  amount  at 
any  time  during  the  reporting  period: 

— the  purpose  of  each  loan; 

— the  security  given  for  each  loan;  and 
— the  terms  for  repayment  of  each  loan. 

For  eadi  officer  or  employee  listed, 
indicate  after  each  name  either  “O”  (officer) 
or  “B”  (employee). 

Column  (B):  Enter  on  Lines  1  and  2  the 
amount  receivable  at  the  start  of  the 
reporting  period  from  each  listed  individual 
and  business  enterprise.  Enter  on  Line  3  the 
total  from  any  additional  pages.  Enter  on  Line 
4  the  total  of  loans  made  to  officers, 
employees,  or  members  whose  total 
individual  loan  indebtedness  to  your 
organization  at  any  time  during  the  reporting 
period  did  not  exceed  $250,  and  ail  loans, 
regardless  of  amount  made  to  other 
individuals  and  entities.  Add  Lines  1  throng 
4  and  enter  the  total  on  Line  5  and  in  Item  2a 
Column  (A)  of  Statement  A. 

Column  (C):  Enter  on  Lines  1  and  2  the 
amount  of  lows  made  during  tiie  reporting 
period  to  each  listed  individual  and  business 
enterprise.'  Enter  on  line  3  the  total  from  any 
additional  pages.  Enter  on  Line  4  the  total  of 
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all  other  loans  made  during  the  reporting 
period.  Enter  on  Line  5  the  total  of  Lines  1 
through  4. 

Columns  (D)(1)  and  (D)(2);  Enter  on  Lines  1 
and  2  the  amount  of  loan  repayments  during 
the  reporting  period  from  each  listed 
individual  and  business  enterprise.  Use 
Column  (D)(1)  to  report  repayments  received 
in  cash.  Use  column  (D)(2)  to  report 
repayments  made  in  a  manner  other  than 
cash,  such  as  repayments  made  by  officers  or 
employees  by  means  of  deductions  from  their 
salaries.  Enter  on  Line  3  the  totals  from  any 
additional  pages.  Enter  on  Line  4  the  amount 
of  loan  repayments  from  all  other  loans. 

Enter  on  Line  5  the  total  of  Lines  1  through  4 
for  Columns  (D)(1)  and  (D)(2).  The  total  on 
Line  5,  Column  (D)(1)  must  be  entered  on  Line 
5  of  Statement  13.  Any  non-cash  amounts 
reported  in  Column  (D)(2)  must  be  explained 
in  Item  66. 

Column  (E);  Enter  on  Lines  1  and  2  the 
amounts  receivable  at  the  end  of  the 
reporting  period  from  each  listed  individual 
and  business  enterprise.  Enter  on  Line  3  the 
total  b^m  any  additional  pages.  Enter  on  Line 

4  the  total  amount  receivable  at  the  end  of 
the  reporting  period  for  all  other  loans.  Add 
Lines  1  throu^  4  and  enter  that  total  on  Line 

5  and  in  Item  26,  Column  (B)  of  Statement  A. 

If  any  loans  receivable  were  written  oR 
during  the  reporting  period,  the  reason  and 
the  amount  must  be  reported  in  Item  66. 

Schedule  2 — investments  other  than  U.S. 
Treasury  securities  and  mortgage 
investments — ^In  Schedule  2  report  details  of 
all  your  organization's  investments  at  the  end 
of  the  reporting  period,  other  than  U.S. 
Treasury  securities  and  mortgage 
investments,  including  investments  in 
subsidiaries  not  reported  on  a  consolidated 
basis  in  accordance  with  method  (1) 
explained  in  Section  IX  of  these  instructions. 
Mortgage  investments  are  mortgages 
purchased  on  a  block  basis  from  banks  or 
similar  institutions. 

Line  1:  Enter  in  Column  (B)  the  value  as 
shown  on  your  organization’s  books  of  all 
marketable  securities.  Marketable  securities 
are  those  for  which  current  market  values 
can  be  obtained  from  published  reports  of 
transactions  in  listed  securities  or  in 
securities  traded  "over  the  counter.” 

Line  2:  Enter  in  Column  B  the  total  market 
value  of  all  marketable  securities. 

Line  3:  List  in  Column  (A)  each  marketable 
security  valued  at  over  $1,000  which  exceeds 
20%  of  the  total  market  value  entered  on  Line 
2  and  enter  its  market  value  in  Column  (B). 

Line  4:  Enter  the  total  value  as  shown  on 
your  organization’s  books  of  all  other 
investments  (that  is,  those  which  are  not  U.S. 
Treasury  securities,  mortgage  investments,  or 
marketable  securities). 

Line  5:  Enter  the  total  market  value  of  such 
other  investments.  It  is  not  necessary  to 
secure  a  formal  appraisal  of  the  investments 
in  question;  a  good  faith  estimate  is  sufficient. 

line  6:  List  in  Column  (A)  each  other 
investment  valued  at  over  $1,000  which 
exceeds  20%  of  the  total  maiiiet  value  entered 
on  Line  5  and  enter  its  market  value  in 
Column  (B). 

Note:  If  your  organization  has  a  subsidiary 
organization  for  which  a  separate  report  is 
being  submitted  in  accordance  with  Section 


IX  of  these  instructions,  the  subsidiary  must 
be  reported  in  Schedule  2  if  it  is  an 
investment.  Include  on  Line  4  the  lower  of 
cost  or  fair  value  and  include  on  Line  5  the 
market  value  of  each  such  subsidiary.  Enter 
on  Line  6  the  name  of  each  subsidiary  in 
Column  (A)  and  its  market  value  in  Column 
(B).  Enter  on  Line  6(e)  the  total  from  any 
additional  pages. 

Line  7:  Add  Lines  1  and  4  and  enter  the 
total  on  Line  7  and  in  Item  29,  Column  (B)  of 
Statement  A. 

Schedule  3 — other  assets — In  Schedule  3 
report  details  of  all  your  organization’s  assets 
at  the  end  of  the  reporting  period  other  than 
Cash  (Item  23),  Accounts  Receivable  (Item 
24),  Loans  Receivable  (Item  26),  U.S.  Treasury 
Securities  (Item  27),  Mortgage  Investments 
(Item  28),  Other  Investments  (Item  29),  and 
Fixed  Assets  (Item  30). 

These  assets  must  be  described  in  Column 
(A)  and  may  be  classified  by  general 
groupings  or  bookkeeping  categories  if  the 
description  is  sufficient  to  identify  the  type  of 
assets.  Enter  in  Column  (B)  the  value  as 
shown  on  your  organization’s  books  of  each 
asset  or  group  of  assets  described  in  Column 
(A). 

Note:  If  your  organization  has  a  subsidiary 
organization  for  which  separate  reports  are 
being  submitted  in  accordance  with  Section 
IX  of  these  instructions,  the  value  of  the 
subsidiary  as  shown  on  your  organization’s 
books  must  be  reported  in  Schedule  3  if  it  is 
of  a  non-investment  nature.  Enter  in  Column 
(A)  the  name  of  each  such  subsidiary.  Enter 
in  Column  (B)  the  value  as  shown  on  your 
organization’s  books  of  the  net  assets  of  each 
such  subsidiary. 

Enter  on  Line  5  the  total  from  any 
additional  pages.  Add  Lines  1  through  5  and 
enter  the  total  on  Line  6  and  in  Item  31, 
Column  (B)  of  Statement  A. 

Schedule  4 — other  liabilities — In  Schedule  4 
report  details  of  all  your  organization’s 
liabilities  at  the  end  of  the  reporting  period 
other  than  Accounts  Payable  (Item  33),  Loans 
Payable  (Item  34),  and  Mortgages  Payable 
(Item  35). 

These  liabilities  must  be  described  in 
Column  (A)  and  may  be  classified  by  general 
groupings  or  bookkeeping  categories  if  the 
description  is  sufTicient  to  identify  the  type  of 
liability.  List  separately  any  liability  for 
payroll  taxes  withheld  but  not  yet  paid  and 
any  liability  for  other  unpaid  payroll  taxes  of 
your  organization,  such  as  FICA  taxes.  Do 
not  include  reserves  for  special  purposes  (for 
example,  “Reserve  for  Building  Fund”)  which 
are.  in  reality,  an  allocation  of  certain  assets 
for  speciBc  purposes  rather  than  a  liability. 

Enter  in  Column  (B)  the  amount  of  each 
liability  described  in  Column  (A).  Enter  on 
Line  8  the  total  from  any  additional  pages. 
Add  Lines  1  through  8  and  enter  the  total  on 
Line  9  and  in  Item  36,  Column  (D)  of 
Statement  A. 

Schedule  5— fixed  assets — In  Schedule  5 
report  details  of  all  fixed  assets  such  as  land, 
buildings,  automotive  equipment,  and  office 
furniture  and  equipment  owned  by  your 
organization  at  the  end  of  the  reporting 
period.  Include  fixed  assets  that  have  been 
fully  depreciated  or  are  carried  on  your 
organization's  books  at  scrap  value  or  other 


nominal  value.  Do  not  include  any  Fixed 
assets  that  have  been  expensed. 

Column  (A):  Enter  the  locations  of  any  land 
or  buildings  owned  by  your  organization  on 
Lines  1  and  3,  respectively. 

Column  (B):  Enter  the  cost  or  other  basis  of 
the  fixed  assets  reported  in  Column  (A), 
including  totals  from  any  additional  pages. 

Column  (C):  Enter  the  accumulated 
depreciation,  if  any,  of  the  hxed  assets 
(except  land)  reported  in  Column  (A)  whose 
cost  or  other  basis  is  reported  in  Column  (B), 
including  totals  from  any  additional  pages. 

Column  (D):  Enter  the  amount  at  which  the 
fixed  assets  reported  in  Column  (A)  are 
carried  on  your  organization’s  books, 
including  totals  from  any  additional  pages. 
Include  the  nominal  amount,  if  any,  at  which 
fully  depreciated  assets  are  carried  on  your 
organization’s  books.  The  amount  reported  in 
Column  (D)  should  be  the  difference  between 
Columns  (B)  and  (C). 

Column  (E):  Enter  the  fair  market  value  of 
land  and  of  all  assets  reported  in  Column  (A) 
which  have  been  fully  depreciated  or 
depreciated  to  scrap  value  or  nominal  value, 
including  totals  from  additional  pages.  It  is 
not  necessary  to  secure  a  formal  appraisal  of 
the  value  of  the  assets;  a  good  faith  estimate 
is  sufffcient.  The  value  used  for  insurance 
purposes  or  for  tax  appraisals,  for  example, 
will  normally  be  acceptable  as  representing 
the  fair  market  value. 

Add  lines  1  through  7  and  enter  the  totals 
on  Line  8,  Columns  (B)  through  (E).  Enter  the 
total  on  Line  8,  Column  (D)  in  Item  30, 

Column  (B)  of  Statement  A. 

Schedule  6— purchase  of  investments  and 
fixed  assets — In  Schedule  6  report  details  of 
all  investments  made  and  fixed  assets 
purchased  by  your  organization,  including 
those  that  were  expensed,  at  any  time  during 
the  reporting  period. 

"Investments”  include,  but  are  not  limited 
to,  U.S.  Treasury  securities,  other  marketable 
securities,  and  real  estate  mortgages 
purchased  on  a  block  basis  from  financial 
institutions.  “Fixed  Assets”  include,  but  are 
not  limited  to,  land,  buildings,  automotive 
equipment,  and  office  furniture  and 
equipment. 

Enter  on  Lines  1  through  4,  Column  (A) 

(and  on  additional  pages,  if  necessary]  a 
general  description  of  the  type  of  investments 
or  fixed  assets  purchased,  for  example:  U.S. 
Treasury  securities,  corporate  stock,  bonds, 
land,  automobiles,  etc.  If  land  or  buildings 
were  purchased,  give  the  location  of  the 
property.  Enter  in  Column  (B)  the  total  cost  of 
each  type  of  investment  or  fixed  assets 
purchased.  Enter  in  Column  (C)  the  amount  at 
which  the  investments  or  fixed  assets  were 
entered  (capitalized]  on  your  organization’s 
books.  Enter  in  Column  (D)  the  total  amount 
actually  disbursed  during  the  reporting  period 
for  each  type  of  investment  or  fixed  assets 
purchased  during  the  reporting  period.  Do  not 
include  the  balance  still  owed.  Enter  on  Line 
5  the  total  from  any  additional  pages  for 
Columns  (B)  through  (D).  Enter  on  Line  6  the 
total  of  Lines  1  throu^  5  for  Columns  (B) 
through  (D). 

Enter  on  Line  7,  Column  (A),  a  description 
of  any  assets  traded  in  on  assets  purchased. 
Enter  in  Column  (B)  the  total  cost  of  the 


Federal  Register  /  Vol.  57,  No.  75  /  Friday,  April  17,  1992  /  Proposed  Rules 


14257 


trade-in.  Enter  in  Column  (C)  the  amount  at 
which  the  traded  asset  was  entered  on  your 
organization's  books.  Enter  in  Column  (D)  the 
amount  allowed  for  the  trade-in  computed  as 
the  difference  between  the  cost  of  the  asset 
purchased  and  the  amount  of  the  additional 
payment  required. 

Schedule  7 — sale  of  investments  and  fixed 
assets — In  Schedule  7  report  details  of  the 
sale  or  redemption  of  U.S.  Treasury 
securities,  other  investments,  and  5xed 
assets  by  your  organization  during  the 
reporting  period.  Include  receipts  from  sales 
of  mortgages  which  were  purchased  on  a 
block  basis.  Do  not  include  the  receipts  from 
repayments  by  individual  mortgagors;  these 
repayments  must  be  reported  in  Schedule  1 
as  repayment  of  a  loan. 

Column  (A):  Enter  on  Lines  1  through  4 
(and  on  additional  pages,  if  necessary)  a 
general  description  of  the  type  of  investments 
or  fixed  assets  sold.  If  land  or  buildings  were 
sold,  give  the  location  of  the  property.  Fixed 
assets,  other  than  land  and  buildings,  should 
be  described:  for  example,  automobiles, 
office  furniture  and  equipment,  or  other  bxed 
assets. 

Column  (B):  Enter  the  net  value  of  the 
investments  or  fixed  assets  as  shown  on  your 
organization's  books. 

Column  (C):  Enter  any  expense  incurred  in 
selling  the  investments  or  bxed  assets. 

Column  (D):  Enter  the  gross  sales  (or 
contract]  price  of  the  investments  or  Bxed 
assets. 

Column  (E):  Add  Columns  (B)  and  (C)  and 
subtract  this  amount  from  Column  (D)  to 
determine  the  gain  (loss)  on  the  sale  which 
must  be  enter^  in  Column  (E). 

Column  (F):  Enter  the  amount  received 
(proceeds  realized)  for  the  investments  or 
fixed  assets.  If  the  amount  received  is  less 
than  the  gross  sales  price  minus  the  selling 
expenses  and  the  payoff  of  any  loan  or 
mortgage  secured  by  the  investments  or  fixed 
assets,  report  the  unpaid  balance  in  the 
appropriate  asset  account  on  Statement  A. 
For  example,  if  a  mortgage  or  note  is  taken 
back,  it  must  be  reported  as  a  new  loan  in 
Schedule  1. 

Enter  on  Line  5  the  total  from  any 
additional  pages.  Enter  on  Line  6  the  total  of 
Lines  1  through  5  for  Columns  (B)  through  (F). 
The  total  on  Line  6.  Column  (E)  must  be 
entered  in  Item  49  of  Statement  B.  The  total 
on  Line  6,  Column  (F)  must  be  entered  on 
Line  6  of  Statement  D. 

Schedule  8 — Loans  payable — In  Schedule  8 
report  details  of  all  loans  payable  by  your 
organization  at  any  time  during  the  reporting 
period  except  those  secured  by  mortgages  or 
similar  liens  on  real  estate. 

Column  (A):  Enter  on  Lines  1  through  4 
(and  on  additional  pages,  if  necessary)  the 
name  of  each  business  enterprise  to  which  a 
loan  was  payable.  Also  list  the  source  of  all 
other  loans  by  general  categories,  such  as 
banks,  labor  organizations,  individuals,  etc. 

Column  (B):  Describe  the  terms  for 
repayment  of  each  loan  obtained  from  listed 
business  enterprises:  for  example,  $50  per 
month  plus  interest  at  6%. 

Column  (C):  Enter  the  amoimt  owed  at  the 
start  of  the  reporting  period  to  each  listed 
source  of  a  loan.  Enter  on  Line  5  the  total 
from  any  additional  pages.  Add  Lines  1 


through  S  and  enter  the  total  on  Line  6  and  in 
Item  34,  Column  (C)  of  Statement  A. 

Column  (D):  Enter  the  amounts  actually 
received  from  the  loans  obtained  during  the 
reporting  period  from  the  listed  business 
enterprises  and  other  sources.  Enter  on  Line  5 
the  total  from  any  additional  pages.  If,  due  to 
discounting  by  a  bank  or  for  any  other 
reason,  the  amount  received  from  a  loan  was 
less  than  the  face  value  of  the  note  or  the 
amount  repayable,  the  amount  actually 
received  must  be  reported  in  Item  66.  Add 
Lines  1  through  5  and  enter  the  total  on  Line 
6,  Column  (D)  and  on  Line  7  of  Statement  D. 

Columns  (E)(1)  and  (E)(2):  Enter  the  amount 
of  loan  repayments  made  to  each  listed 
business  enterprise  or  other  source.  Use 
Column  (E)(1)  to  report  repayments  made  in 
cash.  Use  Column  (E)(2]  to  report  repayments 
made  in  a  manner  other  than  by  cash 
disbursements  such  as  repayments  made  to  a 
creditor  by  offsetting  an  amount  owed  by  the 
creditor  to  your  organization.  Any  non-cash 
amounts  reported  in  Column  (E)(2]  must  be 
explained  in  Item  66.  Enter  on  Line  S  the  total 
from  any  additional  pages.  Enter  on  Line  6 
the  total  of  Lines  1  through  5  for  Columns 
(E)(1)  and  (E)(2). 

Column  (F):  Enter  the  unpaid  amount  of  the 
loan  owed  at  the  end  of  the  reporting  period 
to  each  listed  business  enterprise  or  other 
source.  Enter  on  Line  5  the  total  from  any 
additional  pages.  If  any  loans  payable  were 
written  off  during  the  reporting  period,  the 
reason  and  amount  must  be  reported  in  Item 
66.  Add  Lines  1  through  5  and  enter  the  total 
on  Line  6  and  in  Item  34,  Column  (D)  of 
Statement  A. 

Schedule  9 — All  officers  and  officer 
salaries  and  other  expenses — In  Schedule  9 
list  all  your  organization's  officers  and  report 
officer  salaries  and  other  expenses  during  the 
reporting  period.  Include  all  your 
organization's  officers  whether  or  not  any 
salary  or  expenses  were  incurred  by  your 
organization  on  their  behalf.  “Officer"  is 
defined  in  section  3(n]  of  the  LMRDA  as  “any 
constitutional  officer,  any  person  authorized 
to  perform  the  functions  of  president,  vice 
president,  secretary,  treasurer,  or  other 
executive  functions  of  a  labor  organization, 
and  any  member  of  its  executive  board  or 
similar  governing  body.” 

Columns  (A)  and  (B):  Enter  the  name  and 
title  of  every  person  who  held  office  in  your 
organization  at  any  time  during  the  reporting 
period. 

Column  (C):  Enter  the  appropriate  letter  to 
show  the  status  of  each  officer:  “N”  for  a  new 
officer  who  took  office  since  your 
organization's  last  annual  Bnancial  report 
was  filed:  "P”  for  a  past  officer  who  was  not 
in  office  at  the  end  of  this  reporting  period; 
“C”  for  a  continuing  officer  who  was  in  office 
before  this  reporting  period  and  was  still  in 
office  at  the  end  of  the  reporting  period.  If 
any  officer  was  not  elected  in  a  regular 
election  in  accordance  with  the  constitution 
and  bylaws  or  other  governing  rules  of  your 
organization  on  file  with  OLMS,  a  detailed 
explanation  of  the  manner  in  which  the 
officer  was  chosen  must  be  provided  in  Item 
66. 

Column  (D):  Enter  the  gross  salary  expense 
of  each  officer  (before  tax  withholdings  and 
other  payroll  deductions).  Include  expenses 


for  "lost  time"  or  “time  devoted  to  union 
activities." 

Note:  Report  in  Columns  (E),  (F),  and  (G) 
allowances  and  expenses  incurred  by  the 
officer  or  another  party  on  behalf  of  the 
officer.  Expenses  that  were  not  or  will  not  be 
paid  in  cash  should  not  be  reported  in 
Schedule  9  but  must  be  explained  in  Item  66. 
Report  expenses  in  Schedule  9  for  which 
payment  has  been  or  will  be  made  by  your 
organization  directly  to  the  officer.  Also 
report  expenses  for  which  payment  has  been 
or  will  be  made  by  your  organization  to 
another  party  for  goods  or  services  provided 
to  or  on  behalf  of  the  officer.  These  expenses 
include  those  made  through  a  credit 
arrangement  under  which  charges  are  made 
to  the  account  of  your  organization  and  are 
paid  by  your  organization.  Any  expenses 
required  to  be  included  in  Schedule  9  should 
not  be  included  in  other  expense  items  in 
Statement  C. 

Column  (E):  Enter  all  expenses  incurred  by 
your  organization  for  allowances  to  each 
officer  on  a  daily,  weekly,  monthly,  or  annual 
basis.  Do  not  include  allowances  paid  on  the 
basis  of  mileage  or  meals  because  these  must 
be  included  in  Column  (F)  or  (G),  as 
applicable. 

Column  (F):  Enter  all  expenses  incurred  by 
or  on  behalf  of  each  officer  which  were 
necessary  for  conducting  official  business  of 
your  organization  except  the  following: 

— salaries  or  allowances  which  must  be 
reported  in  Columns  (D)  and  (E), 
respectively. 

— reimbursement  to  an  officer  for  the 
purchase  of  investment  and  fixed  assets 
which  must  be  reported  in  Schedule  6,  such 
as  reimbursing  an  officer  for  a  calculator 
purchased  for  office  use.  and  explained  in 
Item  66. 

— expenses  for  temporary  lodging  or 
transportation  by  public  carrier  necessary 
for  conducting  official  business  while  the 
officer  is  in  travel  status  away  from  his 
home  and  principal  place  of  employment 
with  your  organization,  if  payment  is  made 
by  your  organization  directly  to  the 
provider  or  through  a  credit  arrangement  in 
which  case  these  expenses  may  be 
reported  in  Item  56  (Office  and 
Administrative  Expenses). 

Examples  of  -  xpenses  to  be  reported  in 
Column  (F)  include;  expenses  that  have  been 
or  will  be  reimbursed  directly  to  an  officer 
(including  transportation  by  public  carrier 
and  temporary  lodging  when  the  officer  is  in 
travel  status  away  from  his  home  and 
principal  place  of  employment  with  your 
organization),  meal  allowances  and  mileage 
allowances,  expenses  for  officers'  meals  and 
entertainment,  charges  other  than  room  rent 
on  hotel  bills,  and  various  goods  and  services 
furnished  to  officers  but  charged  to  your 
organization.  Such  expenses  should  be 
included  in  Column  (^  only  if  they  are 
necessary  for  conducting  official  business: 
otherwise,  report  them  in  Column  (G). 

Certain  expenses  for  conducting  official 
business  of  your  organization  do  not  come 
within  the  deHnition  of  expenses  incurred  by 
or  on  behalf  of  an  officer  and  should  not  be 
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included  in  Schedule  9.  For  example,  do  not 
include: 

— expenses  incurred  by  your  organization  to 
someone  other  than  an  officer  as  a  result  of 
transactions  arranged  by  an  officer  in 
which  property,  g<^s,  services,  or  other 
things  of  value  were  received  by  or  on 
behalf  of  your  organization  rather  than  the 
officer,  su^  as:  rental  of  offices  and 
meeting  rooms;  purchase  of  office  supplies; 
refreshments  and  other  expenses  of 
membership  banquets  or  meetings;  and 
food  and  refreshments  for  the 
entertainment  of  groups  other  than  the 
officers  and  membership  on  official 
business. 

— maintenance  and  operating  cost  of  your 
organization's  assets  induding  buildings, 
office  furniture,  and  office  equipment 
(However,  see  "Spedal  Rules  for 
Automobiles"  below.) 

— office  supplies,  equipment  and  fadlities 
furnished  to  officers  by  your  organization 
for  use  in  conducting  official  business. 
Column  (G):  Enter  all  other  expenses 
incurred  by  or  on  behalf  of  each  officer  not 
induded  elsewhere  in  this  report.  Include  all 
expenses  for  which  cash,  property,  goods, 
services,  or  other  things  of  value  were 
received  by  or  on  behalf  of  each  officer  and 
were  essentially  for  the  personal  benefit  of 
the  officer  and  not  necessary  for  conducting 
official  business  of  your  organization. 
However,  expenses  for  occasional  non-cash 
gifts  of  insubstantial  value  need  not  be 
reported  in  Column  (G);  but  if  not  reported 
here,  these  expenses  must  be  reported  in 
Schedule  12. 

Include  in  Column  (G)  all  expenses  for 
transportation  by  public  carrier  between  the 
officer’s  home  and  place  of  employment  or 
for  other  transportation  not  involving  conduct 
of  offidal  business.  Also  include  the 
operating  expense  and  maintenance  of  all 
your  organization's  assets  (automobiles,  etc.) 
furnish^  to  ofiicers  essentially  for  the 
officers'  personal  use  rather  than  use  in 
conducting  official  business. 

Do  not  include  in  Schedule  9  expenses 
representing  benefits  to  officers  which  must 
be  reported  in  Schedule  11. 

Enter  on  Line  11,  Columns  (D)  through  (H) 
the  totals  fix>m  any  additional  pages.  Enter  on 
Line  12  the  total  of  Lines  1  throu^  11  for 
Columns  (D)  through  (H).  Enter  the  total  on 
Line  12,  Column  (H)  in  Item  52,  Column  (A)  of 
Statement  C. 

Special  Rules  for  Automobiles 

In  Column  (G)  of  Sdiedule  9  indude  that 
portion  of  the  operating  expense  and 
maintenance  of  any  automobile  owned  or 
leased  by  your  organization  to  the  extent  that 
the  use  is  for  the  personal  benefit  of  the 
officer  to  wdiom  assigned.  This  portion  may 
be  computed  cm  the  basis  of  the  mileage 
driven  on  offidal  business  compared  with  the 
mileage  for  personal  use.  The  portion  not 
included  in  Column  (G)  must  reported  in 
Column  (F). 

Alternatively,  rather  than  allocating  these 
expenses  between  Columns  (F)  and  (G),  if 
50%  or  more  of  die  officer's  use  of  the  vehide 
is  for  offidal  business,  your  organization  may 
enter  in  Column  (F)  all  expenses  relative  to 
that  vehicle  with  an  explanation  in  Item  66 


indicating  that  the  vehide  was  also  used  part 
of  the  time  for  personal  business.  Likewise,  if 
the  offidal  use  of  the  car  is  less  than  50%, 
your  organization  may  report  all  expenses 
relative  to  the  vehicle  in  Column  (G)  with  an 
explanation  in  Item  66  indicating  that  the 
vehicle  was  also  used  part  of  the  time  on 
offidal  business. 

The  amount  of  decrease  in  the  market 
value  of  an  automobile  used  over  50%  for  the 
personal  benefit  of  an  officer  must  also  be 
reported  in  Item  66. 

Schedule  10— employee  salaries  and  other 
expenses — In  Schedule  10  report  all  expenses 
incurred  by  or  on  behalf  of  employees  of  your 
organization  during  the  reporting  period. 

Enter  in  Columns  (A)  and  (B)  the  name  and 
poeition  of  each  employee  whose  gross 
salaries,  allowances,  and  expenses  fiom  your 
organization  (induding  any  subsidiary)  or 
fi*^  your  organization  and  any  affiliates 
were  more  than  $10,000.  (“Affiliates”  means 
labor  organizations  chartered  by  the  same 
parent  l^y,  or  governed  by  the  same 
constitution  and  bylaws,  or  labor 
organizations  having  the  relation  of  parent 
and  subordinate.)  Your  organization’s  report, 
however,  should  not  include  expenses 
incurred  by  affiliates,  but  should  indude  only 
the  amounts  incurred  by  your  organization. 
Enter  in  Cdumn  (C)  the  nama  of  any  affiliate 
whidi  incurred  any  salaries,  allowances,  or 
expenses  on  behalf  of  a  listed  employee.  If  a 
subsidiary  of  your  organization  incurred  any 
salaries,  allowances,  or  expenses  on  behalf 
of  a  listed  employee,  see  Section  IX  of  these 
instructions  for  i^ormation  on  reporting 
these  expenses. 

To  cmnplete  Columns  (D)  throu^  (H),  use 
the  instructions  for  Columns  (D)  through  (H) 
of  Sdiedule  9.  Enter  on  line  10  the  totals  from 
any  additicmal  pages. 

^ter  on  Line  11  the  totals  of  all  gross 
salaries,  allowances,  and  expenses  for  all 
employees  of  your  organization  not  required 
to  be  listed  above.  Enter  on  Line  12  the  total 
of  lines  1  through  11  for  Columns  (O)  throu^ 
(H).  Entn  the  total  on  Line  12,  Column  (H)  in 
Item  53,  Cdumn  (A)  of  Statement  C. 

Schedule  11 — ^tenefits — ^In  Schedule  11 
report  all  direct  and  indirect  benefit  expenses 
incurred  by  your  organization  during  the 
reporting  period.  Duect  benefit  expenses  are 
those  incurred  by  your  organization  and  paid 
to  benefidaries  from  your  organization’s 
funds.  Indirect  benefit  expenses  are  those 
incurred  by  your  organizaticm  and  paid  from 
your  organization’s  funds  to  a  separate  and 
independent  entity,  such  as  a  trust  or 
insurance  company,  which  in  turn  and  under 
certain  conditions  will  pay  benefits  to  the 
benefidaries.  An  example  of  an  indirect 
benefit  expense  is  die  prmnium  on  group  life 
insurance. 

Enter  in  Column  (A)  the  type  of  benefit:  for 
example,  pension,  welfare,  etc.  Enter  in 
Column  (B)  to  whom  payment  was  or  will  be 
made:  for  example,  union  members, 
instuance  company,  etc.  Enter  in  Column  (C) 
the  expenses  for  each  type  of  benefit.  Enter 
on  Line  10  the  total  from  any  additional 
pages.  Add  Lines  1  through  10,  Column  (C) 
and  enter  the  total  on  line  11.  Column  (C) 
and  in  Item  50,  Column  (A)  of  Statement  C. 

Scheduling  12 — contributions,  gifts,  and 
grants — In  Schedule  12  report  all  expenses 


for  contributions,  gifts,  and  grants  incurred 
by  your  organizadcm  during  the  reporting 
period.  Thme  expenses  must  be  describe  in 
Column  (A)  and  may  be  dassified  by  genera) 
groupings  if  the  des^ption  is  sufficient  to 
identify  the  type  of  redpient:  for  example, 
contributions  to  diarities  or  to  labor 
organizations  or  grants  to  educational 
institutions.  Do  not  indude  any  gifts  or 
gratuities  to  officers  or  employees  of  your 
organization  which  must  be  reported  in 
Schedule  9  or  10,  Column  (G).  However, 
expenses  for  occasional  non-cash  gifts  of 
insubstantial  value  to  officers  and  employees 
must  be  reported  in  Sdiedule  12  if  not 
reported  in  Schedule  9  or  10. 

Enter  in  Column  (B)  the  amount  of 
expenses  for  each  entry  listed  in  Column  (A). 
Enter  on  line  10  the  total  fitim  any  additional 
pages.  Add  lines  1  through  10  and  enter  the 
totd  on  Line  11  and  in  Item  60,  Column  (A)  of 
Statement  C. 

Schedule  13— other  revenues — In  Schedule 

13  report  all  your  organization’s  revenues  for 
the  reporting  period  other  than  those  that 
must  be  reported  elsewhere  in  Statement  B. 
These  revenues  must  be  described  in  Column 
(A)  and  may  be  dassified  by  general 
groupings  or  bodckeeping  categories  if  the 
descriptions  are  suffident  to  identify  their 
source.  Do  not  describe  any  of  these  revenues 
as  "Miscellaneous,”  since  Uiat  dassification 
is  not  suffidently  descriptive. 

Enter  in  Column  (B)  the  amount  of 
revenues  for  each  general  grouping  and 
category  listed  in  Column  (A).  Enter  on  line 

10  the  total  finm  any  additional  pages.  Add 
Lines  1  through  10  and  enter  the  total  on  Line 

11  and  in  Item  50  of  Statement  B. 

Schedule  14— other  expenses — ^In  Schedule 

14  repwt  all  your  organization’s  expenses  for 
the  reporting  period  not  reported  elsewhere 
in  Statement  C.  These  expenses  must  be 
described  in  Cdumn  (A)  and  may  be 
classified  by  general  groupings  or 
bookkeefHng  categories  if  the  descriptions  are 
sufficient  to  identify  their  purpose.  Do  not 
describe  any  of  these  expenses  as 
’’Miscellaneous,”  since  that  classification  is 
not  sufficiently  descriptive. 

Enter  in  Column  (B)  the  amount  of 
expenses  for  each  general  grouping  and 
category  listed  in  Column  (A).  Enter  on  Line 

10  the  total  from  any  additional  pages.  Add 
Lines  1  through  10  and  enter  the  total  on  Line 

11  and  in  Item  64,  Column  (A)  of  Statement  C. 

Statement  A — Balance  Sheet 

Assets 

23.  Cash — Enter  the  total  of  all  your 
organization’s  cash  on  hand  and  in  banks  at 
the  start  and  end  of  the  reporting  period  in 
Columns  (A)  and  ((B),  respectively. 

24.  Accounts  receivable — Enter  the  total  of 
all  accounts  receivable  due  your  organization 
at  the  start  and  end  of  the  reporting  period  in 
Columns  (A)  and  (B),  respectively. 

25.  Less:  allowance  for  doubtful  accounts — 
Enter  the  total  estimated  amount  of  accounts 
receivable  (Item  24)  which  is  uncollectible  by 
your  organiution  at  the  start  and  end  of  the 
reporting  period  in  Columns  (A)  and  (B), 
respectively. 

26.  Loans  receivable — Enter  in  Column  (A) 
the  total  reported  on  Line  5,  Column  (B)  of 
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Schedule  1.  Enter  in  Column  (B)  the  total 
reported  on  Line  5,  Column  (E)  of  Schedule  1. 

27.  U.S.  Treasury  securities — Enter  the  total 
value  of  all  U.S.  Treasury  securities  as  shown 
on  your  organization's  books  at  the  start  and 
end  of  the  reporting  period  in  Columns  (A) 
and  (B).  respectively.  If  the  value  reported  is 
different  than  original  cost,  the  original  cost 
must  be  reported  in  Item  66.  Other  U.S. 
Government  obligations  and  State,  municipal, 
and  foreign  government  securities  should  be 
reported  in  Item  29  (Other  Investments)  and 
in  Schedule  2  under  “Markable  Securities." 

28.  Mortgage  investments — Enter  the  total 
value  of  all  mortgages  purchased  on  a  block 
basis  from  banks  or  similar  institutions  as 
shown  on  your  organization's  books  at  the 
start  and  end  of  the  reporting  period  in 
Columns  (A)  and  (B),  respectively.  If  the 
value  reported  is  different  than  unrecovered 
cost,  the  unrecovered  cost  must  be  reported 
in  Item  66.  Do  not  include  mortgage  secured 
loans  made  by  your  organization  since  these 
must  be  reported  in  Schedule  1  and  Item  26 
(Loans  Receivable). 

29.  Other  investments — ^Enter  in  Column 
(A)  the  total  value,  as  shown  on  your 
organization's  books  at  the  start  of  the 
reporting  period,  of  all  investments  not 
reported  in  Item  27  or  28.  Enter  in  Column  (B) 
the  total  reported  on  Line  7  of  Schedule  2. 

30.  Fixed  assets — Enter  in  Column  (A)  the 
net  value,  as  shown  on  your  organization's 
books  at  the  start  of  the  reporting  period,  of 
all  Hxed  assets  such  as  land,  buildings, 
automobiles,  and  office  furniture  and 
equipment.  Enter  in  Column  (B)  the  total 
reported  on  Line  8,  Column  (D)  of  Schedule  5. 

31.  Other  assets — Enter  in  Column  (A)  the 
total  value,  as  shown  on  your  organization's 
books  at  the  start  of  the  reporting  period,  of 
all  other  assets  not  reported  in  Items  23 
through  30.  Enter  in  Column  (B)  the  total 
reported  on  Line  6  of  Schedule  3. 

32.  Total  assets — Add  Items  23  through  31. 
Columns  (A)  and  (B),  and  enter  the  respective 
totals  in  Item  32. 

Liabilities 

33.  Accounts  payable — ^Enter  the  total 
amount  of  your  organization's  accounts 
payable  at  the  start  and  end  of  the  reporting 
period  in  Columns  (C)  and  (D),  respectively. 
Ordinarily,  accoimts  payable  are  those 
obligations  incurred  on  an  open  account  for 
goods  and  services  rendered. 

34.  Loans  payable — Enter  in  Column  (C)  the 
total  reported  on  Line  6,  Column  (C)  of 
Schedule  8.  Enter  in  Column  (D)  the  total 
reported  on  Line  6,  Column  (F)  of  Schedule  8. 

35.  Mortgages  payable — Enter  the  total 
amount  of  your  organization's  obligations 
which  were  secured  by  mortgages  or  similar 
liens  on  real  estate  (land  or  buildings)  at  the 
start  and  end  of  the  reporting  period  in 
Column  (C)  and  (D).  respectively. 

36.  Other  liabilities — Enter  in  Column  (C) 
the  total  amount  as  shown  on  your 
organization's  books  at  the  start  of  the 
reporting  period  of  all  other  liabilities  not 
reported  in  Items  33  through  35.  Enter  in 
Column  (D)  the  total  reported  on  Line  9  of 
Schedule  4. 

37.  Total  liabilities — Add  Items  33  through 
36,  Columns  (C)  and  (D),  and  enter  the 
respective  totals  in  Item  37. 


38.  Net  worth — ^Enter  in  Column  (C)  the 
difference  between  Item  32,  Column  (A)  and 
Item  37,  Column  (C).  Enter  in  Column  (D)  the 
difference  between  Item  32,  Column  (B)  and 
Item  37,  Column  (D). 

Statement  B— Revenues 

39.  Dues — ^Enter  the  total  dues  revenue  of 
your  organization  during  the  reporting  period. 
Include  total  dues  revenues  from  all  sources, 
such  as  dues  from  members,  dues  from 
employers  by  way  of  a  checkoff  arrangement 
and  dues  from  affiliates  as  your 
organization's  share  of  dues  checked  off  by 
employers  and  transmitted  directly  to 
affiliates.  When  the  dues  revenues  of  your 
organization  include  per  capita  tax,  this  tax 
must  be  included  in  Item  40.  Do  not  include 
that  portion  of  the  checkoff  to  an  affiliate 
which  represents  the  amount  retained  by  the 
affiliate  for  per  capita,  but  any  other  dues 
withheld  must  be  explained  in  Item  66,  giving 
the  amount  and  the  reason.  Also,  do  not 
include  dues  collected  on  behalf  of  other 
labor  organizations  which  must  be  reported 
on  Line  1  of  Statement  D. 

40.  Per  capita  tax — ^Enter  the  total  per 
capita  tax  revenues  of  your  organization 
during  the  reporting  period.  Include  the  per 
capita  tax  portion  of  dues  realized  directly  by 
your  organization  from  members  of  affiliates, 
per  capita  tax  realized  from  subordinates, 
either  directly  or  through  intermediaries,  and 
the  per  capita  portion  of  dues  realized  by 
means  of  a  checkoff  arrangement  whereby 
local  dues  are  remitted  directly  to  your 
organization  by  employers.  Do  not  include 
per  capita  tax  received  by  your  organization 
for  the  account  of  an  affiliate  which  must  be 
reported  on  Line  1  of  Statement  D.  Do  not 
include  the  portion  of  a  checkoff  that 
represents  the  affiliate’s  share  which  must 
also  be  reported  on  Line  1  of  Statement  D. 

41-44.  Fees,  fines,  assessments,  work 
permits — ^Enter  your  organization's  revenues 
from  fees,  fines,  assessments,  and  work 
permits  in  Items  41  through  44,  respectively. 
Receipts  by  your  organization  on  behalf  of 
affiliates  for  transmittal  to  the  affiliates  must 
be  reported  on  Line  1  of  Statement  D. 

45.  Sales  of  supplies — Enter  the  total 
amount  realized  by  your  organization  from 
the  sale  of  supplies. 

46.  Interest — ^Enter  the  total  amount  of 
interest  earned  by  your  organization  on 
savings  accounts,  bonds,  mortgages,  loans, 
and  from  all  other  sources. 

47.  Dividends — Enter  the  total  amount  of 
dividends  earned  by  your  organization.  Do 
not  include  “dividends”  from  credit  unions, 
savings  and  loan  associations,  etc.,  which 
must  be  reported  as  interest  in  Item  48. 

48.  Rents — Enter  the  total  amounts  of  rents 
earned  by  your  organization. 

49.  Cain  (loss)  on  sale  of  investments  and 
fixed  assets — Enter  the  total  reported  on  Line 
6,  Column  E  of  Schedule  7. 

50.  Other  revenues — Enter  the  total 
reported  on  Line  11  of  Schedule  13. 

51  Total  revenues — Add  Items  39  through 
50  and  enter  the  total  in  Item  51. 

Statement  C — Expenses 
Column  A — Total  Expenses 

All  your  organization's  expenses  must  be 
reported  in  Items  52  through  65.  The  total  for 


each  item  must  be  reported  in  Column  (A). 

The  total  for  each  item  must  then  be 
allocated  among  the  eight  functional 
categories  in  Columns  (B)  through  (I)  as  noted 
later  in  these  instructions. 

52.  Officer  expenses — Enter  the  total 
reported  on  Line  12,  Column  (H)  of  Schedule 

9. 

53.  Employee  expenses — Enter  the  total 
reported  on  Line  12,  Column  (H)  of  Schedule 

10. 

54.  Per  capita  tax — ^Enter  your 
organization's  total  amount  of  per  capita  tax 
expenses  due  as  a  condition  or  requirement 
of  affiliation  with  your  parent  national  or 
international  union.  State  and  local  central 
bodies,  a  conference,  joint  or  system  board, 
joint  council,  federation,  or  other  labor 
organization. 

55.  Fees,  ffnes,  assessments,  etc. — Enter  the 
total  amount  of  fees,  Hnes,  assessments,  and 
similar  expenses  required  of  your 
organization  by  a  parent  or  other 
organization. 

56.  Office  and  administrative  expense — 
Enter  your  organization's  total  office  and 
administrative  expenses.  Include  the  ordinary 
expenses  incurred  in  operating  your 
organization's  office,  such  as  heat,  light,  rent, 
telephone,  and  office  supplies.  Also  include 
bonding  insurance  premiums  and  expenses 
for  hotel  rooms  or  for  transportation  by 
public  carrier  of  officers  and  employees  on 
official  business  when  payment  is  made 
directly  to  the  provider  or  through  a  credit 
arrangement.  Do  not  include  salaries, 
allowances,  or  other  expenses  of  officers  and 
employees  which  must  be  reported  in 
Schedules  9  and  10  and  in  Items  52  and  53. 

57.  Educational  and  publicity  expense — 
Enter  your  organization's  total  educational, 
publicity,  and  publication  expenses.  Do  not 
include  officer  and  employee  expenses  which 
must  be  reported  in  Schedules  9  and  10  and 
in  Items  52  and  53. 

58.  Professional  fees — Enter  your 
organization's  total  expenses  for  “outside" 
legal  and  other  professional  services 
(auditing,  economic  research,  etc.).  Do  not 
include  officer  and  employee  expenses  which 
must  be  reported  in  Schedules  9  and  10  and 
in  Items  52  and  53. 

59.  Benefits — Enter  the  total  reported  on 
Line  11  of  Schedule  11. 

60.  Contributions,  gifts,  and  grants — Enter 
the  total  reported  on  Line  11  of  Schedule  12. 

61.  Supplies  for  resale — Enter  your 
organization's  total  expenses  for  purchases  of 
supplies  for  resale. 

62.  Taxes — Enter  all  taxes  assessed  against 
your  organization,  except  payroll  taxes  which 
must  be  reported  in  Item  63. 

63.  Payroll  taxes — Enter  the  total  taxes 
assessed  against  your  organization  as  an 
employer  on  the  salaries  of  your 
organization’s  officers  and  employees  by 
Federal,  State.,  and  municipal  government 
agencies  including  FICA  and  unemployment 
taxes. 

64.  Other  expenses — Enter  the  total 
reported  on  Line  11  of  Schedule  14. 

65.  Total  expenses — Add  Items  52  through 
64  and  enter  the  total  on  Line  65. 
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Columns  Functional  Categories 

For  each  expense  item.  Items  52  throiigh  65, 
the  total  reported  in  Colunrn  (A)  must  be 
allocated  among  one  or  more  of  the  eight 
functional  categories  in  Columns  (B)  through 
(I).  The  instructions  below  provide  examples 
of  expenses  to  be  included  in  Columns  (B) 
through  (I).  These  examples  are  intended  to 
be  illustrative  and  are  not  all-inclusive 
listings  of  the  expenses  to  be  included  in  each 
functional  category.  The  method  of  allocation 
must  be  consistent  from  year  to  year, 
systematic,  and  reasonable.  An  explanatory 
statement  must  be  attached  to  Form  LM-2 
describing  your  organization's  allocation 
method. 

Column  (B] — Contract  negotiation  and 
administration — Enter  expenses  for  all 
activities  associated  with  preparation  for, 
and  participation  in,  the  negotiation  of 
collective  bargaining  agreements  and  the 
administration  and  enforcement  of  the 
agreements. 

Contract  negotiations  include  all  activities 
for  negotiating  and  ratifying  collective 
bargaining  agreements,  sudh  as  the  training 
of  negotiators,  research  and  economic  studies 
relat^  to  contract  negotiations,  surveys  of 
members'  sentiments  on  bargaining  issues, 
bargaining  sessions  themselves,  informing  the 
membership  of  the  progress  of  negotiations, 
explanations  prior  to  ratification  of  the 
negotiated  agreement,  and  the  cost  of  the 
ratification  process  itself. 

Contract  administration  includes  all 
activities  for  implementing  a  collective 
bargaining  agreement  including  resolution  of 
questions  concerning  the  interpretation  and 
application  of  the  agreements  or  related 
matters,  training  of  union  officials  and 
members,  research,  meetings  regarding 
individual  or  class  grievances  under  the 
contractually  established  procedures, 
explanations  and  discussions  of  contract 
language,  administrative  proceedings, 
arbitration,  and  litigation. 

Column  (C) — Organizing — ^Bnter  expenses 
for  ail  activities  associated  with  efforts  to 
recruit  new  members  into  your  organization 
or  its  affiliates,  including  activities  related  to 
certification  and  decertification  elections, 
and  jurisdictional  disputes.  Also  enter 
expenses  for  related  research,  meetings,  the 
preparation  and  distribution  of  materials,  and 
administrative  proceedings  and  litigation. 

Column  (D)— ^fety  and  health-^ter 
expenses  for  all  activities  associated  with 
improving  workplace  safety  and  health  by 
means  other  than  collective  bargaining  or 
contract  administration,  such  as  training 
union  officials  and  members  in  safety  and 
health  issues,  job  inspections,  participation  in 
joint  labor-management  safety  committees, 
research,  movies,  publications,  and  meetings. 

Column  (E) — Strike  activities — Enter 
expenses  for  all  activities  associated  with 
strikes  (including  recognitional  strikes],  work 
stoppages,  and  lock-outs,  including  payments 
to  or  on  behalf  of  members  and  others, 
publications,  record  keeping,  eligibility 
determinations,  picket  line  costs,  benefit 
distribution,  and  strike-related  litigation. 

Column  (F) — ^Political  activities — Enter 
contributions  in  money  (other  than 
contributions  from  separate  segregated  funds 
that  are  reported  to  the  Federal  Election 


Commission)  to  advance  or  oppose  the 
candidacy  of  individuals  for  local.  State,  or 
Federal  executive,  legislative,  or  judicial 
office  and  to  support  or  oppose  ballot 
referenda.  Also  enter  expenses  for  related 
caucuses,  strategy  meetings,  literature,  media 
use,  establishing  and  administering  separate 
segregated  funds,  soliciting  contributions  for 
candidates,  phone  banks,  communications 
with  members  and  the  general  public,  voter 
registration  and  get-out-the-vote  drives,  and 
polling  place  observers  and  workers. 

Column  (G) — Lobbying — Enter  expenses 
for  all  activities  associated  with  dealing  with 
the  executive  and  legislative  branches  of 
Federal,  State,  and  local  governments  and 
with  independent  agencies  and  staffs  to 
advance  the  passage  or  defeat  of  existing  or 
potential  laws,  including  the  preparation  of 
testimony,  the  preparation  and  distribution  of 
related  material,  entertainment,  and  letter¬ 
writing  campaigns. 

Column  (H) — Promotional  activities — ^Enter 
expenses  for  all  activities  associated  with 
communications  with  the  public  to  promote 
your  organization,  labor  organizations 
generally,  and  their  positions  except  those 
positions  involving  elections  for  public  office 
and  referendum  issues.  Also  enter  expenses 
for  related  media  advertisements,  speeches, 
team  sponsorships,  and  union/industry 
shows. 

Column  (I) — Other — Enter  expenses  for  all 
activities  associated  with  functions  not 
included  in  Columns  (B)  through  (H),  such  as 
apprenticeship  programs  and  international 
relations,  and  all  expenses  that  cannot  be 
reasonably  allocated  among  the  other 
functions. 

Statement  D — Funds  Handled 

In  Statement  D  report  the  amounts  and 
types  of  all  funds  handled  by  your 
organization  during  the  reporting  period. 
Indude  cash  collected  by  your  organization 
from  outside  sources  for  transmittal  to  third 
parties,  sudi  as  affiliates  and  members, 
which  is  not  induded  elsewhere  in  this 
report.  Do  not  include  monies  withheld  from 
officer  and  employee  salary  payments  which 
are  included  elsewhere  in  this  report. 

Line  1:  Enter  the  total  amount  of  dues,  fees, 
ffnes,  assessments,  and  work  permits 
collected  by  checkoff  or  otherwise  on  behalf 
of  affiliates  for  transmittal  to  them.  Do  not 
include  the  amount  withheld  by  your 
organization  for  per  capita  taxes  or  other 
purposes. 

Line  2:  Enter  the  total  receipts  from 
members  which  are  spedfically  designated 
by  them  for  disbursement  on  their  behalf:  for 
example,  contributions  from  members  for 
transmittal  by  your  organization  to  charities. 

Line  3:  Enter  on  Lines  3  (a)  through  (c),  in 
general  groupings  or  bookkeeping  categories, 
other  funds  handled  by  your  organization  for 
transmittal  to  third  parties.  Enter  on  Line  3(d) 
the  total  from  any  additional  pages. 

Line  4:  Enter  the  amount  reported  in  Item 
51  (Total  Revenues). 

line  5:  Enter  the  amount  reported  on  Line  5, 
Column  (D)(1)  of  Schedule  1. 

Line  6:  Enter  the  amoimt  reported  on  Line  6, 
Column  (F)  of  Schedule  7. 

Line  7:  ^ter  the  amount  reported  on  Line  6, 
Column  (D)  of  Schedule  8. 


Line  8:  Add  Lines  1  through  7  and  enter  the 
total  on  Line  8. 

Additional  Information  and  Signatures 
66.  Additional  information — Use  Item  66  to 
provide  additional  information,  as  indicated 
on  the  form  and  in  the  instructions.  Insert  the 
number  of  the  item  to  which  the  information 
relates  in  the  “Item  Number"  column.  Attach 
additional  pages  as  necessary. 

67-68.  Signatures. — The  original  and  one 
copy  of  completed  Form  LM-2  must  be  signed 
by  ffie  president  (or  chief  executive  officer) 
and  treasurer  (or  chief  financial  officer)  of 
your  organization.  If  the  duties  of  the  chief 
executive  or  chief  ffnancial  officer  are 
performed  by  officers  other  than  the 
president  and  treasurer,  the  report  may  be 
signed  by  the  other  officers.  If  the  report  is 
signed  by  an  officer  other  than  the  president 
or  treasurer,  enter  the  correct  title  in  Item  67 
or  68,  cross  out  the  printed  title,  and  explain 
in  Item  66  why  the  president  or  treasurer  did 
not  sign  the  report.  Indicate  the  telephone 
number  at  which  the  signatories  conduct 
official  business;  include  the  area  code.  You 
do  not  have  to  report  a  private,  unlisted 
telephone  number. 

XI.  LABOR  ORGANIZATIONS  WHICH 
HAVE  TERMINATED 

If  your  organization  has  gone  out  of 
existence  as  a  reporting  labor  organization, 
the  last  president  and  treasurm*  or  the  official 
responsible  for  winding  up  the  affairs  of  your 
organization  must  file  a  report  for  the  period 
from  the  beginning  of  the  fiscal  year  to  the 
date  of  termination.  A  terminal  report  should 
be  filed  if  your  organization  has  disbanded 
and  gone  out  of  existence  during  the 
reporting  period,  merged  into  another  union, 
or  merged  or  consolidated  with  several  other 
organizations  to  form  a  new  organization.  A 
terminal  report  is  not  required  if  your 
organization  changed  its  affiliation  but 
continues  to  function  as  a  separate  reporting 
labor  organization. 

The  terminal  report  must  be  filed  on  Form 
LM-2  if  your  organization  filed  its  last  annual 
report  on  Form  LM-2  and  must  be  submitted 
to  the  U.S.  Department  of  Labor,  Office  of 
Labor-Management  Standards,  200 
Constitution  Avenue,  NW,  Washington,  DC 
20210,  within  30  days  after  the  date  of 
termination. 

To  complete  a  terminal  report  on  Form  LM- 
2  use  the  instructions  in  Section  X  except  for 
the  following: 

— Print  the  words  “TERMINAL  REPORT'  at 
the  top  of  page  1  of  Form  LM-2. 

— Enter  the  date  your  organization  ceased  to 
exist  in  Item  2  after  the  word 
"THROUGH." 

— Print  the  words  “TERMINAL  REPORT'  as 
the  first  entry  in  Item  66  and  provide  a 
detailed  statement  of  the  reason  why  your 
organization  ceased  to  exist.  Also  provide 
the  name  and  address  of  the  person  or 
organization  that  will  retain  the  records  of 
the  terminated  organization.  If  your 
organization  merged  with  another  labor 
organization,  give  that  organization's  name, 
address,  and  6-digit  file  number. 
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Contact  the  nearest  OLMS  field  office 
listed  below  if  you  have  questions  about 
filing  a  terminal  report. 

Assistance  may  be  obtained  from  the  Held 
offices  of  the  U.S.  Department  of  Labor's 
OHice  of  Labor-Management  Standards 
located  in  the  following  cities: 

Albany.  NY  Buffalo.  NY 

Atlanta,  GA  Chicago,  IL 

Boston,  MA  Cincinnati,  OH 


Cleveland,  OH 
Dallas,  TX 
Denver,  CO 
Detroit  Ml 
Grand  Rapids,  Ml 
Hato  Rey,  PR 
Honolulu,  HI 
Houston.  TX 
Iselin,  NJ 
Kansas  City,  MO 
Los  Angeles,  CA 
Miami.  FL 
Milwaukee,  WI 
Minneapolis,  MN 


Nashville,  TN 
New  Haven,  CT 
New  Orleans.  LA 
New  York,  NY 
Philadelphia,  PA 
Pittsburg,  PA 
St  Louis,  MO 
San  Diego,  CA 
San  Francisco,  CA 
Seattle,  WA 
Tampa,  FL 
Vestavia  Hills,  AL 
Washington,  DC 


Consult  local  telephone  directory  listings 
under  United  States  Government  Labor 
Department  Offlce  of  Labor-Management 
Standards,  for  the  address  and  telephone 
number  of  the  nearest  field  office. 

BILLINQ  COOC  451fr-8S-M 
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U.S.  Otpartrmnt  of  Labor 
Offioo  of  Lobor-Mvwgaman 

LABOR  ORGANIZATION  ANNUAL  REPORT 
_ FORM  LM-3 _ 

I  FOR  USE  BY  LABOR  OnOAMZATIONS  WITH  LESS  THAN  $200,000  IN  RECEIPTS 


Form  approvad 
Offioo  of  Mmgommt 
■ndBudgat 


iHt  mport  » iwndrtory  undar  W.  ao-tST.  M  iiinwdU.  FaHuratoooMply  may  raaultincrtmliMi  proMcutlon.  lliM«.oroMl  panaltla*  aaprovMad  by  2auSC43aar  4 


READ  THE  INSTRUCTIONS  CAREFULLY  REFORE  PRCPARINO  THIS  REPORT.  SUBMIT  THIS  REPORT  IN  DUPLICATE. 


1.  FILE  NUMBER 


IMPORTANT 


Hlaballahara  — '  » 

plaaaa  paal  off  lop  part 
and  ptM  In  aama  box  on 
naitoopy  offonn. 

M  labal  Mormabon  la  oorract 
laara  Hama  a  ihrouph  •  Wank. 

If  labal  Mormabon  la  moonact 
compiata  llama  4  ttwough  6. 


2.  PEflKX) 
COVERED 


3.  WHERE  LOCATED  OR  CHARTERED  TO  OPERATE: 

crrv _ COUNTY 


4.  AFFOJATION  OR  ORGANIZATION  NAME 


8.  MAILING  ADDRESS: 


(m  carB  of)  NAME  OF  PERSON 


5.  DESIGNATION  (Local,  Lodga,  ate.)  e.  DESIGNATION  NUMBER  I  NUMBER  AND  STREET 


7.  UNIT  NAME  (if  any) 

BUILDING  AND  RCXDM  NUMBER  (If  any) 

9.  Ara  organization  raoorda  kept  at  tha  addraaa  in  Item  87  Yaa  No 

If  >10,*  provida  addraaa  including  ZIP  Coda  In  Item  68.  □  □ 

CITY  STATE  ZIP  CODE 

DURING  THE  REPORTING  PERIOD  DID  YOUR  ORGANIZATION  DIRECTLY 

OR  INDIRECTLY:  Yaa  Mo 

10.  Hava  loana  totalling  more  than  |2S0  to  any  officer,  amployaa, 

or  mambar.  or  make  any  loana  to  a  buainaaa  antarpriaa? .  □  □ 

16.  Waa  your  organization  inaurad  by  a  fidelity  boftd  Yaa  No 

during  tha  reporting  period? .  □  □ 

17.  If  ”Yaa,”  what  la  the  maximum  amount  racovarabta 

for  loaa  cauaad  bv  any  oaraon? . S 

11.  Hava  any  amployaa  whoaa  groaa  aalary,  aliowanoaa,  and  other 
axpanaaa  from  your  organization  or  from  your  organization  and 

arty  Mfiliataa  ware  more  than  $10,(X)07 .  □  □ 

12.  Craaia  or  pardcipata  in  tha  adminiatration  of  any  buainaaa  aniar- 
prlaa  or  other  organization  which  mat  tha  definition  of  a  *aub- 
aidiary  organization’ aa  that  term  la  defined  in  tha  inatructiona?  □  □ 

13.  Acqu^  any  gooda  or  property  in  any  manner  other  than  by  pur- 

chaaa  or  diapoaa  of  any  gooda  or  property  In  any  manner  other 
thanbyaaia? .  □  □ 

18.  What  ia  tha  data  of  your  organization'a  next  regular  election  of 
offioara? 

Month  Year 

AT  THE  END  OF  THE  REPORTING  PERIOD: 

19.  Were  any  aaaett  pledged  aa  aecurity  or  encumbered  Yaa  No 

In  any  other  way? .  □  □ 

20.  Did  your  organization  have  any  contingent  liabllitiea?  □  □ 

(h  the  answer  to  hem  l9or20is  "Yes."  provide  details  In  hem  66.) 

14.  Craata  or  partidpata  in  tha  adminiatration  of  a  truat  or  other 

fund  or  organization,  a  primary  purpoaa  of  which  la  to  provide 
benafita  for  mambara  or  their  banaficiarlaa,  aa  defined  in  tha 
inatructiona? .  □  □ 

15.  Diaoovar  any  loaa  or  ahortaga  of  lunda  or  other  property? _  □  □ 

(/f  rha  anaiaar  ID  any  of  rha  above  quaadona  fa  ’Yaa,*prov/da  deta/Ya  in 
homes.  Soo  opodhe  ln$tnictlon$  for  norm  onswend 'yot.V 

21.  Did  your  organization  have  any  changea  In  ita  conatitution  and 
bylawa  (other  than  changed  duea  amounta)  or  in  practicea  dea- 
cribed  in  atatementa  aubmitted  with  Form  LM-1  or  Form  LM-lA 
aince  your  organization  filed  Form  LM-1  or  moat  recently  updated 
It  by  filing  a  Form  LM-1  A?  DYea  Dno 
(If  "Yes,"  attach  an  updated  Form  1*4- 1 A  to  this  report,  with 
required  docunents.) 

Appllcabla*  aa  approprlata.) 

(a)  Initiation  laa  or  laaa  raquirad  from  naw  mambara . 

(b)  Faaaottiar  than  duaa  raquirad  from  tranafar  mambara . 

(c)  Ara  aiork  parmita  iaauad?  □  Yaa  □  No 

If  'Yaa,*  antar  laaa  raquirad . 

(d)  Regular  duaa  or  faaa  or  otharpariodiepaymama  raquirad  to 
remain  a  mambar  of  your  organization  (par  yaar.  month,  aic.) 


Each  of  iha  undartigoad,  duly  authorizad  offioara  of  tha  above  labor  organization,  daclaraa,  undar  tha  appticabla  panaltiaa  of  law,*  that  all  of  tha  Information  aub- 
mittad  In  thia  raport  (including  tha  information  containad  in  any  accompanyirm  documanta)  has  baan  axamlnad  by  tha  signatory  and  la,  to  tha  beat  of  tha  undar- 
aignad't  knowladga  and  bali«.  trua,  corracL  and  oompiala. 


aignad't  knowladga  and 
67.  SIGNED: _ 


PRESIDENT  68.  SIGNED:. 
oiharMNi  oaaa 

,  outmdmrtfht  jfc _ 

corrtorMfaabovai 
BvtatnihlNmm.)  t  \ 


.  TREASURER 
(HottmtU*.  croM 
.ourandanrffaih 
oorrserMraabov*. 
£Xpra*iMlfam4S.> 


Talaphona  Numbar 

Saa  Ssebon  VI  on 
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•TATEIIBrr  A  BALANCE  SHEET 


Start  Of  Reporting  End  of  Raporwig 
Period  Period 

(A)  <B) 


LIABILITIES 


Start  of  Reporting  End  of  Reporsng 
Period  Period 

(C)  '  (D) 


2S.  Ceah . 

24.  Acoounia  Reoehrabie . 

28.  Laee:  Ailowanoe  tor 

OoubtM  Accounia . 

A.  LOW  lW09fWm0t9  ••••••••• 

27.  U.S.  Tieaaury  Securltiea - 

28.  Mortgage  Inveaenenta . 

29.  Other  irweaenenta . 

30.  Fixed  Aaaeta . 

31.  Other  Aaaeta . 

32.  TOTAL  ASSETS . 


33.  Acoouea  Payable . 

34.  Loana  Payable  . . . 
)|35.  Mortgagee  Payable 

38.  Other  LlabUltlea  .. 
37.  TOTAL  LIABIUTIES 


38.  fCT  WORTH  r/rem  32 
l9$s  Ham  37) . . 


STATEMENT  B—  REVENUES 


REVENUES 

Item 


38.  Duee . 

4a  Per  Capita  Tax  . 

4t.  Feea . 

42.  Fines . 

43.  Aaeeaatnenta . 

44.  Work  Permits . 

45.  SatoofSuppHea . . 

4a  Inisteal . 

47.  DIvidertoa . . . 

48.  Renta  . 

4a  Gain  (Lose)  on  Sale  of  Invesitnenu  8 

Fbted  Aaeats  . 

5a  Other  Revenuea . 

51.  TOTAL  REVENUES . 


STATEMENT  D  —FUNDS  HANDLED 


FUNDS  HAMXED 


1 .  On  Behalf  of  Affiliatea  for  Transmittal 

to  Them . 

2.  From  Members  tor  DIabureement 

on  Their  Behalf . 

3.  Other  Funds  CoHeciad  tor 
TranamitlM  to  Third  Partiee  (hamize) 

(a)  _ 

(b)  - 

(c)  Total  from  additlonel  pages  (if  any) . 

4.  Revetxjea  (from  Hem  5t) . 

5.  Loan  Repayments  Received . 

a  Proceeds  from  Sales  of  Inwestmanta 

S  Fixed  Assets  . 

7.  Proceeds  from  Loans  Obtairted . 

8.  TOTAL  FUNDS  HANDLED . 


STATEMENT  C  —EXPENSES* 


Contract 
Negotiation  a 
Administration 

Organizlne 

SalMya 

Health 

Stftka 

Activitias 

Political 

Activitias 

Lobbying 

Promotional 

Activitias 

(B) 

(C) 

(D) 

(E) 

(F) 

(G) 

(H) 

82.  Officer  Expenses . 

53.  Employee  Expenses . 

54.  Per  Capita  Tax . 

55.  Feea  Finas,  Assessments,  etc . . 
58.  Office  &  Administrative  Expense 

57.  Educatlonai  ft  Publicity  Expense 

58.  Professional  Fees . 

59.  Benefits . 

80.  Contributions.  Gifts  ft  Grants  .. 

61.  Supplies  for  Resale . 

62.  Taxes . 

63.  Payroll  Taxes . 

64.  Other  Expenses . 


65.  TOTAL  EXPENSES  . 


*T>C  METHOO  USED  TO  ALLOCATE  EXPENSES  TO  FUNCTIONAL  AREAS  SHOULD  BE  CONSISTENT  FROM  YEAR  TO  YEAR,  SYSTEMATIC.  AND  REASONABLE 
FILERS  MUST  ATTACH  AN  EXPLANATORY  STATEMENT  DESCRIBING  THE  ALLOCATION  METHOO  USED. 
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lEMTCaAMOUHTtlMDOULARaOMLYl  f 

LIST  OF  ALL  OFFICEM  AND  OFFICER  tALARIES  AND  OTHER  EXPENSES 


FILENUHRER 


(inpoft$0H:  Uttallptnon$whotmld 
oirio*  during  ttm  npomng  pthod 
0vnlfttmynonhmdnoml»fyor 
0xp0n$m.) 


11.  Totrtt  from  oddHional  poget  (ir  any) 


12.  TotaNolLIn—  1  tivough  ll 


Eniar  Total  from  Lin*  12,  Column  (H)  In . nan^K 

•  Cod*  (or  Column  (C):  past  offioar-P,  continuing  offioar-C,  now  officer  during  this  rtporting  period-N.  Column  (A) 

_ fffany  ofWcar  was  not  ninciBd  at  a  ngulvluction  In  accordlanoa  with  ttm  constitution  and  bylawa,  axplaln  In  Ham  66.) 


66.  AOOmOf4AL  INFORMATION  (IfHtlaiaa  taminal  ragori,  aaa  Sactlon  XI  of  ttm  InaHucHona.) 


lltamNumbar 


Form  LM-3  (Raviaad  1992) 
BILUNO  CODE  4510-SS-C 


(Ifmora  spac*  Is  naadad,  anach  additional  t 


arty  Idantiflad.) 


Pag*  3  of  3 
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Instructions  for  Labor  Organization  Annual 
Report,  Form  LM-3 

GENERAL  INSTRUCTIONS 

I.  Who  must  file 

Every  labor  organization  subject  to  the 
Labor-Management  Reporting  and  Disclosure 
Act  of  1959,  as  amended  (LMRDA),  the  Civil 
Service  Reform  Act  (CSRA),  or  the  Foreign 
Service  Act  (FSA)  must  Rle  a  Financial  report. 
Form  LM-2  or  LM-3,  each  year  with  the 
Office  of  Labor-Management  Standards 
(OLMS)  of  the  U.S.  Department  of  Labor. 
These  laws  cover  labor  organizations  that 
represent  employees  in  private  industry, 
employees  of  the  U.S.  Postal  Service,  and 
most  Federal  government  employees.  Labor 
organizations  that  represent  only  State, 
county,  and  municipal  government  employees 
are  not  required  to  file.  If  you  have  a  question 
about  whether  your  organization  is  required 
to  nie,  contact  ^e  nearest  OLMS  Held  office 
listed  on  the  last  page  of  these  instructions. 

II.  What  form  to  file 

A  labor  organization  subject  to  the 
LMRDA,  CSRA,  or  FSA  may  file  a  simplified 
report  on  Form  LM-3  only  if  it  meets  the 
following  two  conditions: 

— ^The  “total  annual  receipts”  of  the  labor 
organization,  including  receipts  of  any  special 
funds  and  any  “subsidiaries”  of  the  labor 
organization,  was  less  than  $200,000  in  the  12- 
month  period  covered  by  the  report.  The  term 
“total  annual  receipts”  means  all  revenues 
and  other  funds  handled  by  the  labor 
organization  during  its  Bscal  year  as  reported 
on  Line  8  of  Statement  D  on  Form  LM-3 
regardless  of  source  and  without  exclusions 
or  deductions  of  any  kind. 

— ^The  organization  was  not  in  trusteeship, 
as  defined  in  Section  VIII  of  these 
instructions,  at  the  end  of  the  fiscal  year. 

If  your  organization  is  not  authorized  to  use 
Form  LM-3,  you  must  report  on  Form  LM-2. 

III.  When  to  file 

Form  LM-3  must  be  filed  within  ninety  (90) 
days  after  the  end  of  your  organization's 
fiscal  year  (12-month  reporting  period).  The 
law  does  not  authorize  the  U.S.  Department 
of  Labor  to  grant  an  extension  of  time  for 
filing  reports  for  any  reason. 

If  your  organization  went  out  of  existence 
during  its  fiscal  year,  a  terminal  report  must 
be  filed  within  thirty  (30)  days  after  the  date 
it  ceased  to  exist.  See  Section  XI  of  these 
instructions  for  information  on  filing  a 
terminal  report. 

IV.  Where  to  file 

The  original  and  one  duplicate  copy  of 
Form  LM-3  and  any  required  attachments 
must  be  filed  with  the  U.S.  Department  of 
Labor  at  the  following  address: 

U.S.  Department  of  Labor,  Office  of  Labor- 
Management  Standards,  200  Constitution 
Avenue,  NW.,  Washington,  DC  20210. 

If  available,  use  the  pre-addressed 
envelope  enclosed  with  the  report  package  to 
file  Form  LM-3. 

Note:  Certain  labor  organizations  are 
required  to  file  Form  990,  Return  of 
Organization  Exempt  from  Income  Tax,  with 
the  Internal  Revenue  Service  (IRS).  The  IRS 
will  accept  a  copy  of  your  organization's 
Form  LM-3  to  provide  some  of  the 


information  required  by  Form  990.  See  the 
instructions  for  the  current  Form  990  for 
details.  Filing  Form  LM-3  with  the  IRS  does 
not  satisfy  your  organization's  reporting 
requirement  with  the  U.S.  Department  of 
Labor. 

V.  Public  disclosure 

The  LMRDA  requires  that  the  U.S. 
Department  of  Labor  make  labor  organization 
financial  reports  available  for  inspection  by 
the  public.  Reports  may  be  examined  and 
copies  purchased  at  the  OLMS  Public 
Disclosure  Room  at  the  above  address  or  at 
the  OLMS  field  office  in  whose  jurisdiction 
the  reporting  organization  is  located.  See  the 
last  page  of  these  instructions  for  a  list  of 
field  offices. 

VI.  Responsibilities  of  officers  and  penalties 
The  president  and  treasurer  or  the 

corresponding  chief  executive  and  financial 
officers  required  to  sign  Form  LM-3  are 
personally  responsible  for  its  filing  and 
accuracy.  Under  the  LMRDA,  officers  are 
subject  to  criminal  penalties  for  willful  failure 
to  file  a  required  report  and  for  false 
reporting.  False  reporting  includes  making 
any  false  statement  or  misrepresentation  of  a 
material  fact  while  knowing  it  to  be  false,  or 
for  knowingly  failing  to  disclose  a  material 
fact  in  a  required  report  or  in  the  information 
required  to  be  contained  in  it  or  in  any 
information  required  to  be  submitted  with  it. 
Under  the  CSRA  and  FSA  and  implementing 
regulations,  false  reporting  and  failure  to 
report  may  result  in  administrative 
enforcement  action  and  litigation.  The 
officers  responsible  for  signing  Form  LM-3 
are  also  subject  to  criminal  penalties  for  false 
reporting  under  section  1001  of  Title  18  of  the 
United  States  Code. 

VII.  Record  keeping 

The  officers  required  to  file  Form  LM-3  are 
responsible  for  maintaining  records  which 
will  provide  in  sufficient  detail  the 
information  and  data  necessary  to  verify  the 
accuracy  and  completeness  of  the  report. 
Under  the  LMRDA,  the  records  must  be  kept 
for  at  least  five  years  after  the  date  the  report 
is  filed.  Any  record  necessary  to  verify, 
explain,  or  clarify  the  report  must  be 
retained,  including,  but  not  limited  to, 
vouchers,  worksheets,  receipts,  and 
applicable  resolutions. 

SPECIAL  INSTRUCTIONS  FOR  CERTAIN 
ORGANIZATIONS 

VIII.  Labor  organizations  under  trusteeship 

The  law  requires  any  labor  organization 

which  has  assumed  a  trusteeship  over  a 
subordinate  labor  organization  to  file,  on 
behalf  of  the  subordinate  labor  organization, 
the  trusteed  organization's  annual  report. 
Reports  filed  for  any  organization  under 
trusteeship  must  be  submitted  on  Form  LM-2, 
which  should  be  requested  from  the  nearest 
OLMS  field  office  listed  on  the  last  page  of 
these  instructions. 

IX.  Labor  organizations  which  have 
subsidiary  organizations 

A  subsidiary  organization,  within  the 
meaning  of  these  instructions,  is  any  separate 
organization  of  which  the  ownership  is 
wholly  vested  in  the  reporting  labor 


organization  or  its  officers  or  its  membership, 
which  is  governed  or  controlled  by  the 
officers,  employees,  or  members  of  the 
reporting  labor  organization,  and  which  is 
wholly  financed  by  the  reporting  labor 
organization.  A  building  corporation  is  a 
common  type  of  subsidiary  organization. 

Note:  If  your  organization  has  no  i 

subsidiary  organization  as  defined  above, 
skip  to  Section  X  of  these  instructions. 

If  a  labor  organization  has  a  subsidiary 
organization,  the  labor  organization  is 
required  to  report  financial  information  for 
the  subsidiary  organization  by  one  of  the 
following  methods: 

Method  (1) — Consolidate  the  financial 
information  for  the  subsidiary  organization 
and  the  labor  organization  on  a  single  Form 
LM-3. 

Method  (2) — Complete  a  separate  Form  LM-3 
for  each  subsidiary  organization  and  file  it 
with  the  labor  organization's  Form  LM-3. 
The  LM-3  report  for  the  subsidiary 
organization  should  be  clearly  marked 
"SUBSIDIARY  REPORT'  at  the  top  of  the 
first  page. 

Method  (3) — File,  with  the  labor 
organization's  Form  LM-3,  the  regular 
annual  reports  of  the  financial  condition 
and  operations  of  each  subsidiary 
organization,  accompanied  by  a  statement 
signed  by  an  independent  public 
accountant  certifjdng  that  the  financial 
reports  present  fairly  the  financial 
condition  and  operations  of  each 
subsidiary  organization  and  were  prepared 
in  accordance  with  generally  accepted 
accounting  principles. 

Financial  information  reported  separately 
for  subsidiary  organizations,  as  required 
under  methods  (2)  and  (3)  above,  should  be 
submitted  in  duplicate  and  should  include  the 
name  of  the  subsidiary  and  the  name  and  file 
number  of  the  labor  organization  as  shown 
on  its  Form  LM-3.  The  financial  report  of  the 
subsidiary  organization  must  cover  the  same 
reporting  period  as  that  used  by  the  reporting 
labor  organization. 

When  method  (2)  or  (3)  is  used  and  the 
subsidiaries  are  investments,  the  financial 
interest  of  the  reporting  labor  organization  in 
the  subsidiaries  should  be  included  in  Item  29 
(Other  Investments)  of  the  labor 
organization's  Form  LM-3.  When  method  (2) 
or  (3)  is  used  and  the  subsidiaries  are  of  a 
non-investment  nature,  the  financial  interest 
of  the  reporting  labor  organization  in  the 
subsidiaries  should  be  included  in  Item  31 
(Other  Assets)  of  the  labor  organization's 
Form  LM-3. 

The  same  type  of  information  required  on 
Form  LM-3  regarding  officer  and  employee 
expenses  and  all  loans  made  by  labor 
organizations  must  also  be  reported  with 
respect  to  subsidiary  organizations.  In 
method  (1)  the  information  relating  to  the 
subsidiary  must  be  combined  with  that  of  the 
labor  organization  and  reported  on  the  labor 
organization's  form  LM-3  in  Items  52  (Officer 
Expenses)  and  53  (Employee  Expenses)  and 
in  the  List  of  All  Officers  and  Officer  Salaries 
and  Other  Expenses  on  page  3  of  the  Form 
LM-8.  In  method  (2)  the  information  should 
be  included  in  Items  52  (Officer  Expenses) 
and  53  (Employee  Expenses)  and  in  the  List 
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of  All  Officers  and  Officers  Salaries  and 
Other  Expenses  of  the  separate  Form  LM-3 
used  for  reporting  the  financial  condition  and 
operations  of  the  subsidiary.  If  method  (3)  is 
used,  an  attachment  should  be  submitted 
containing  this  information. 

The  information  regarding  loans  made  by 
the  subsidiary  organization  must  include  a 
list  of  the  names  of  each  officer,  employee,  or 
member  of  the  labor  organization  and  each 
officer  or  employee  of  the  subsidiary  whose 
total  loan  indebtedness  to  the  subsidiary  or 
to  the  labor  organization  or  both  at  any  time 
during  the  reporting  period  exceeded  $250. 
However,  if  method  (2)  or  (3)  is  used,  the 
amount  reported  by  the  subsidiary  should  be 
only  the  amount  owed  to  the  subsidiary. 

llie  aiuiual  financial  report  must  also 
include  all  expenses  of  the  subsidiary  for  its 
officers  and  officers  of  the  labor  organization. 
The  report  must  also  list  the  name  and 
occupation  of  the  subsidiary  organization's 
employees  whose  total  gross  salaries, 
allowances,  and  other  expenses  from  the 
subsidiary,  the  reporting  labor  organization, 
and  any  affiliates  were  more  than  $10,000. 
However,  if  method  (2)  or  (3)  is  used,  only  the 
expenses  of  the  subsidiary  for  its  employees 
should  be  reported. 

X.  INSTRUCTIONS  FOR  COMPLETING 
FORM  LM-3 

Working  copy— Three  copies  of  Form  LM-3 
are  included  in  this  report  package.  Two 
completed  copies  must  be  filed  with  OLMS: 
the  other  may  be  used  as  a  working  copy  to 
help  in  preparing  your  report. 

Legibility — Form  LM-3  should  be  typed  or 
cleaHy  printed  in  ink.  Do  not  use  a  pencil. 

Answer  all  items — Fill  in  all  spaces.  Enter 
“None"  or  "Not  Applicable”  as  appropriate. 
Check  the  appropriate  box  for  thoM 
questions  requiring  a  “Yes"  or  “No"  answer 
do  not  leave  both  boxes  blank. 

Additional  pages — Some  of  the  Items  on 
Form  LM-3  require  that  further  details  be 
provided  in  Item  66  (Additional  Information) 
on  page  3  of  the  form.  If  there  is  not  enough 
space  in  Item  66,  enter  the  additional 
information  on  a  separate  letter-size  page, 
pving  the  number  of  the  item  to  whi<^  the 
information  applies.  Print  clearly  at  the  top  of 
each  attached  page  the  name  of  your 
organizafion,  its  six-digit  file  number  as 
showm  in  Item  1  of  the  form,  and  the  ending 
date  of  the  reporting  period  as  sho«vn  on  the 
second  line  of  Item  2.  This  identifying 
information  should  also  be  on  ea<±  page  of 
the  required  explanation  of  your 
organiution's  functional  allocation  method 
as  discussed  in  the  instructions  for 
completing  Statement  C.  All  attachments 
shoiild  be  labeled  sequentially  1  of  .  2  of  , 
etc. 

Address  label — If  this  form  was  mailed  to 
you  with  an  address  label  peel  off  the  top 
label  and  place  it  in  the  corresponding  box  on 
the  second  copy  of  the  form,  so  that  address 
labels  are  affixed  to  the  two  copies  being 
mailed  to  OLMS.  Use  the  pre-printed  labels 
even  if  the  information  on  them  is  incorrect 

ITEMS  1-22 

1.  File  Number — Enter  the  e-digit  number 
which  OLMS  assigned  to  your  organization.  If 
this  form  was  mailed  to  you  with  an  address 
label  your  file  number  is  the  6-digit  number 


on  the  first  line  of  the  labri.  If  you  do  not 
have  a  label  and  you  caimot  obtain  the 
number  fiom  prior  reports  filed  by  your 
organization,  contact  the  nearest  OLMS  field 
office  listed  on  the  last  page  of  these 
instructions  to  obtain  your  organization's  file 
number. 

2.  Period  covered — Enter  the  beginning  and 
ending  dates  of  the  period  covered  by  this 
report.  For  example,  if  your  organization's  12- 
month  fiscal  year  ends  on  December  31,  enter 
these  dates  as  “1/1/9 — ”  and  “12/31/9 — .“ 

The  report  should  never  cover  more  than  a 
12-month  period  and  must  always  begin  on 
the  day  after  the  ending  date  of  your 
organization's  last  report. 

3.  Where  located  or  chartered  to  operate — 
Enter  the  city,  coimty,  and  State  where  your 
organization  is  located  or  chartered  to 
operate.  If  no  single  city  is  named  in  your 
charter  or  is  authorized  by  your  national  or 
international  labor  organization,  enter  the 
city,  county,  and  State  In  which  your 
organization's  main  office,  other  than  a 
private  residence,  is  located.  If  your 
organization  has  no  office,  enter  the  city, 
county,  and  State  wrhere  most  of  the  members 
work.  The  city,  county,  and  State  reported 
should  generally  remain  the  same  from  year 
to  year  and  should  not  be  changed  on  your 
organization's  report  because  of  a  change  in 
officers  or  the  mailing  address  reported  in 
Item  8. 

Note:  If  you  do  not  have  an  address  label 
or  the  information  on  the  label  is  incorrect 
complete  Items  4  through  8  below  in  their 
entirety.  If  the  label  information  is  correct 
leave  Items  4  through  8  blank. 

4.  Affiliation  or  Organization  name — Enter 
the  name  of  the  national  or  international 
labor  organization  which  granted  your 
organization  a  charter.  If  your  organization 
has  no  such  affiliation,  enter  the  name  of 
your  organization  as  currently  identified  in 
your  organization's  constitution  and  bylaws 
or  other  organizational  documents. 

5.  Designation — Enter  the  designation  that 
specifically  identifies  your  organization,  for 
example:  Local  Lodge,  Branch.  Joint  Board, 
Joint  Council  District  Council  Grievance 
Committee,  etc.  If  your  organization  has  no 
such  designation,  enter  “None"  or  “Not 
Applicable.” 

6.  Designation  number — Enter  the  number 
or  other  descriptive  term,  if  any,  by  whidi 
your  organization  is  known.  If  your 
organization  has  no  such  designation  number, 
enter  “None"  or  “Not  Applicable." 

7.  Unit  name — Enter  any  additional  name 
by  which  your  organization  is  known,  such  as 
“Chicago  Area  Local" 

8.  Mailing  address — Enter  the  current 
address  where  mail  nvill  most  surely  and 
quickly  reach  your  organization.  Be  sure  to 
Indicate  the  name  of  the  person,  if  any,  to 
whom  such  mail  should  be  sent 

9.  Place  where  records  are  kept — If  the 
records  required  to  be  kept  by  your 
organization  to  verify  this  report  are  kept  at 
the  address  reported  in  Item  8  (or  the  address 
on  the  address  label),  check  “Yes.”  If  not 
dieck,  “No"  and  provide  in  Item  66  the 
address,  including  the  ZIP  Code,  where  your 
organization's  records  are  kept. 

10.  Loans — Check  Item  10  “Yes"  if  any 
officer,  employee,  or  member  owed  your 


organisation,  together  with  any  subsidiary, 
more  than  $250  at  any  time  during  the 
reporting  period;  or  if  your  organization, 
including  any  subsidiary,  made  a  loan, 
regardless  of  amount,  to  any  business 
enterprise,  directly  or  indirectly,  during  the 
reporting  period:  otherwise,  ch^  “No.”  If 
“Yes"  is  checked,  enter  in  Item  66  the  name 
of  each  individual  and  business  enterprise. 
Report  the  amount  of  indebtedness  of  each 
individual  at  the  end  of  the  reporting  period 
and  the  amount  lent  each  business  enterprise 
during  the  reporting  period,  the  purpose, 
terms  for  repayment,  and  any  security  for 
each  loan.  Include  loans  made  by  any 
subsidiary  unless  a  separate  report  covering 
the  subsidiary's  financial  condition  and 
operations  is  submitted  in  accordance  with 
Section  IX  of  these  instructions. 

11.  Employees — Item  11  should  be  checked 
“Yes"  if  your  organization  had  any  employee 
whose  gross  salaries,  allowances,  and  other 
expenses  amounted  to  more  than  $10,000 
during  the  fiscal  year.  In  computing  the  total, 
add  together  the  expenses  incurred  by  your 
organization,  including  any  subsidiary,  any 
labor  organization  affUiat^  with  your 
organization,  any  labor  organization  with 
v^idi  it  is  affiliated,  and  any  organization 
affiliated  with  the  same  national  or 
international  labor  organization.  If  Item  11  is 
checked  “Yes,"  report  in  Item  66  the  name 
and  title  or  occupation  of  each  employee. 
Indicate  the  total  expenses  incurred  by  eadi 
employee  or  on  the  employee's  behalf  by 
your  organization,  including  ail  salary  and 
allowances  (before  any  deductions)  and  other 
expenses.  Include  the  expenses  incurred  by 
any  subsidiary  unless  a  separate  report 
covering  its  final  condition  and  operations  is 
submitted  in  accordance  with  Se^on  IX  of 
these  instructions.  For  each  employee,  state 
the  names  of  the  other  labor  organizations.  If 
any,  which  have  incurred  expenses  on  the 
employee's  behalf. 

12.  Subsidiary  organizations — If  Item  12  is 
checked  “Yes."  describe  in  detail  in  Item  66 
the  nature  and  purpose  of  each  subsidiary 
organization  and  the  relationship  between 
the  subsidiary  and  your  organizafion.  State 
whether  the  information  concerning  its 
financial  coitdifion  and  operations  is  included 
in  this  Form  LM-3  or  in  a  separate  report  See 
Section  IX  of  these  instructions  for 
information  about  reporting  subsidiary 
organizations. 

13.  Acquisition  and  disposition  of 
property — If  Item  13  is  checked  “Yes,” 
des^be  in  Item  66  the  maimer  in  which  your 
organizafion  acquired  or  disposed  of 
property,  such  as  gifts  of  office  furniture  and 
equipment  to  charitable  organizations. 
Include  the  type  of  property,  its  value,  and 
the  identity  of  the  recipient  or  donor,  if  any. 
Also  report  the  cost  or  other  basis  at  which 
any  acquired  assets  are  entered  on  your 
organization's  books  or  at  which  any  assets 
disposed  were  carried  on  your 
organization's  books. 

14.  Trusts  or  funds — Item  14  refers  to  any 
“trust  in  which  a  labor  organization  is 
interested,”  defined  in  section  3(1)  of  the 
LMRDA  as  “a  trust  or  other  fund  or 
organizafion  (1)  wrhich  was  created  or 
established  by  a  labor  organizafion.  or  one  or 
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more  of  the  trustees  or  one  or  more  members 
of  the  governing  body  of  which  is  selected  or 
appointed  by  a  labor  organization,  and  (2)  a 
primary  purpose  of  whi^  is  to  provide 
benefits  for  the  members  of  such  labor 
organization  or  their  beneficiaries."  If  item  14 
is  checked  “Yes,”  provide  in  Item  66  the 
name,  address,  and  purpose  of  each  trust.  If  a 
report  has  been  filed  under  the  Employee 
Retirement  Income  Security  Act  of  1974 
(ERISA),  report  the  file  number  (EIN)  and 
plan  number,  if  any,  in  Item  66. 

15.  Losses  or  shortages — Check  Item  15 
“Yes"  if  any  loss  or  shortage  of  funds  or  other 
property  of  your  organization  was  discovered 
during  the  reporting  period  even  if  there  has 
been  repayment  or  an  agreement  to  make 
restitution.  If  Item  15  is  checked  “Yes," 
describe  the  loss  or  shortage  in  detail  in  Item 
66,  including  such  information  as  the  amount 
of  the  loss  or  shortage  of  funds  or  a 
description  of  the  property  that  was  lost,  how 
it  was  lost,  and  to  what  extent,  if  any,  there 
has  been  any  recovery  by  means  of 
repayment,  surety  bond,  insurance,  or  other 
means. 

16.  Fidelity  bond — Check  Item  16  “Yes"  if 
your  organization  was  insured  by  a  fidelity 
bond  against  losses  through  fraud  or 
dishonesty  during  the  reporting  period. 

Note:  If  your  organization  has  property  and 
annual  financial  receipts  which  total  $5,000  or 
more,  each  of  your  organization’s  officers, 
employees,  and  agents  who  handle  funds  or 
other  property  of  your  organization  must  be 
bonded.  The  amount  of  the  bond  must  be  at 
least  10%  of  the  value  of  the  funds  handled  by 
the  individual  during  the  last  reporting 
period,  up  to  a  maximum  bond  of  $500,000. 
The  bond  must  be  obtained  from  a  surety 
company  approved  by  the  Secretary  of  the 
Treasury.  If  you  have  any  questions  or  need 
more  information  about  bonding 
requirements,  contact  the  nearest  OLMS  field 
office  listed  on  the  last  page  of  these 
instructions. 

17.  Bond  amount — If  Item  16  is  checked 
"Yes,"  enter  in  Item  17  the  maximum  amount 
recoverable  for  a  loss  caused  by  any  person 
handling  your  organization's  funds. 

18.  Next  regular  election — Enter  in  Item  18 
the  month  and  year  of  your  organization’s 
next  regular  election  of  general  offfeers 
(president,  vice  president,  treasurer, 
secretary,  etc.).  Do  not  include  the  dates  of 
any  interim  elections  to  fill  vacancies. 

19.  Pledged  or  encumbered  assets — If  Item 
19  is  checked  “Yes,"  identify  in  Item  66  any 
of  your  organization’s  assets  pledged  or 
encumbered  in  any  way  (such  as  those 
pledged  as  collateral  for  a  loan),  report  their 
fair  market  value,  and  provide  details  of 
transactions  related  to  the  encumbrance. 

20.  Contingent  liabilities — If  Item  20  is 
checked  “Yes,"  describe  in  detail  in  Item  66 
transactions  or  events  resulting  in  the 
contingencies  and  include  the  identity  of  the 
claimant  or  creditor. 

21.  Constitution  and  bylaws  changes — ^Your 
organization  must  file  Form  LM-lA  to  update 
information  on  file  with  OLMS  if  there  have 
been  any  changes  in  your  organization’s 
constitution  and  bylaws  (other  than  changes 
of  specific  amounts  of  dues  and  fees  required 
of  members)  or  in  any  practices  described  in 
statements  submitted  with  Form  LM-1  or 


LM-IA  since  your  organization  filed  Form 
LM-1  or  most  recently  updated  it  by  filing  a 
Form  LM-lA.  If  there  have  been  any  changes, 
check  "Yes"  in  Item  21,  complete  Form  LM- 
lA  in  duplicate,  and  attach  it  to  Form  LM-3, 
together  with  any  documents  required  by 
Form  LM-lA.  Check  "No"  if  Form  LM-lA  is 
not  being  filed. 

22.  Fees  and  dues — Enter  the  fees  and  dues 
established  by  your  organization.  Use  section 
(A)  if  only  one  rate  applies;  use  section  (B)  to 
enter  the  minimum  and  maximum  rates  of 
dues  and  fees  if  more  than  one  rate  applies. 

Line  (a):  Enter  the  initiation  fees  required 
from  new  members. 

Line  (b):  Enter  the  fees  other  than  dues 
required  from  transfer  members.  Such  fees 
are  those  charged  to  persons  applying  for  a 
transfer  of  membership  to  your  organization 
from  another  labor  organization  with  the 
same  affiliation.  Do  not  report  fees  charged  to 
members  transferring  &om  one  class  of 
membership  to  another  within  your 
organization. 

Line  (c):  If  your  organization  issues  work 
permits,  chedc  "Yes"  and  enter  the  fees 
required  per  year,  month,  etc.  If  your 
organization  does  not  issue  work  permits, 
check  “No.”  Work  permit  fees  are  fees 
charged  to  nonmembers  of  your  organization 
who  woric  within  its  jurisdiction.  Do  not 
report  as  work  permit  fees  those  fees  charged 
to  nonmember  applicants  for  membership 
pending  acceptance  of  their  membership 
application,  or  fees  charged  to  those  applying 
for  transfer  of  membership  to  your 
organization  pending  acceptance  of  their 
applieation  for  transfer. 

Line  (d):  Enter  the  regular  dues  or  fees 
which  a  member  must  pay  to  be  in  good 
standing  and  enter  the  calendar  basis  for 
payment  (per  year,  month,  etc.).  Include  only 
the  dues  or  fees  of  regular  members  and  not 
the  dues  or  fees  of  members  with  special 
rates,  such  as  apprentices,  retirees,  or 
unemployed  members. 

Financial  Details 

Generally  accepted  accounting  principles — 
Statement  A  (Balance  Sheet),  Statement  B 
(Revenues),  and  Statement  C  (Expenses) 
must  be  reported  on  an  accrual  basis  of 
accounting. 

Complete  all  items — Fill  in  all  spaces.  Enter 
“00“  where  appropriate. 

Report  only  dollar  amounts — Report  all 
amounts  in  dollars  only.  Round  cents  to  the 
nearest  dollar.  Any  reporting  losses  or 
negative  amounts  (such  as  any  losses  on 
sales  of  investments  or  ffxed  assets  reported 
in  Item  49)  should  be  indicated  by  enclosing 
the  amount  in  parentheses. 

Reporting  classifications  on  the  form — 
Complete  all  items  and  lines  on  the  form  as 
given.  Do  not  use  different  accounting 
classiffcations  or  change  the  wording  of  any 
item  or  line. 

Beginning  and  ending  amounts — Entries  in 
Statement  A  must  show  amounts  for  both  the 
start  and  the  end  of  the  reporting  period. 

After  your  organization’s  initial  annual 
report,  the  amounts  entered  for  the  start  of 
the  reporting  period  on  your  organization’s 
report  should  be  identical  with  the  amounts 
entered  for  the  end  of  the  reporting  period  on 
last  year’s  report.  If  the  amounts  are  not  the 


same,  the  difference  must  be  fully  explained 
in  Item  66. 

Consolidated  reports — If  your  organization 
has  a  “special  fund”  or  if  you  are  filing  a 
report  consolidating  the  finances  of  your 
organization  and  its  subsidiary  organizations 
in  accordance  with  method  (1)  of  the 
instructions  in  Section  IX,  be  sure  to  include 
the  requested  information  and  amounts  for 
the  “special  funds”  and  subsidiary 
organizations  as  well  as  for  your  organization 
in  all  items  and  schedules. 

Revenues  and  expenses  by  agents — 
Revenues  and  expenses  by  an  agent  on 
behalf  of  your  organization  are  considered 
revenues  and  expenses  of  your  organization 
and  must  be  reported  in  the  same  detail  as 
other  revenues  and  expenses.  For  example,  if 
your  organization  owns  a  building  managed 
by  a  rental  agent,  the  agent’s  revenues  and 
expenses  must  be  included  in  this  report. 

Affiliates — “Affiliates,"  within  the  meaning 
of  these  instructions,  are  labor  organizations 
chartered  by  the  same  parent  body,  governed 
by  the  same  constitution  and  bylaws,  or 
having  the  relationship  of  parent  and 
subordinate.  For  example,  a  parent  body  is 
an  affiliate  of  all  its  subordinate  bodies,  and 
all  subordinate  bodies  of  the  same  parent 
body  are  affiliates  of  each  other. 

STATEMENT  A— BALANCE  SHEET 

Assets 

23.  Cash — Enter  the  total  of  all  your 
organization’s  cash  on  hand  and  in  banks  at 
the  start  and  end  of  the  reporting  period  in 
Columns  (A)  and  (B),  respectively. 

24.  Accounts  receivable — Enter  the  total  of 
all  accounts  receivable  due  your  organization 
at  the  start  and  end  of  the  reporting  period  in 
Columns  (A)  and  (B),  respectively. 

25.  Less:  allowance  for  doubtful  accounts — 
Enter  the  total  estimated  amount  of  accounts 
receivable  (Item  24)  which  is  uncollectible  by 
your  organization  at  the  start  and  end  of  the 
reporting  period  in  Columns  (A)  and  (B), 
respectively. 

26.  Loans  receivable — Enter  the  total  of  all 
loans  owed  to  your  organization  at  the  start 
and  end  of  the  reporting  period  in  Columns 
(A)  and  (B),  respectively. 

27.  U.S.  Treasury  Securities — Enter  the 
total  value  of  all  U.S.  Treasury  securities  as 
shown  on  your  organization’s  books  at  the 
start  and  end  of  the  reporting  period  in 
Columns  (A)  and  (B),  respectively.  If  the 
value  reported  is  Afferent  than  original  cost, 
the  original  cost  must  be  reported  in  Item  66. 
Other  U.S.  Government  obligations  and  State, 
municipal,  and  foreign  government  securities 
should  be  reported  in  Item  29  (Other 
Investments). 

28.  Mortgage  investments — Enter  the  total 
value  of  all  mortgages  purchased  on  a  block 
basis  from  banks  or  similar  institutions  as 
shown  on  your  organization’s  books  at  the 
start  and  end  of  the  reporting  period  in 
Columns  (A)  and  (B).  respectively.  If  the 
value  reported  is  different  than  unrecovered 
cost,  the  unrecovered  cost  must  be  reported 
in  Item  66.  Do  not  include  mortgage  secured 
loans  made  by  your  organization  since  these 
must  be  reported  in  Item  26  (Loans 
Receivable). 
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29.  Other  tnvestmenta — Enter  In  Columns 

(A)  and  (B),  respectively,  the  total  value  as 
shown  on  your  organization’s  books  at  the 
start  and  end  of  the  reporting  period  of  all 
investments  not  reported  in  Item  27  or  28. 

30.  Fixed  assets— ^ter  in  Columns  (A)  and 

(B) ,  respectively,  the  net  value  as  shown  on 
your  organization's  books  at  the  start  and 
end  of  the  reporting  period  of  all  Bxed  assets 
such  as  land,  buildings,  automobiles,  and 
office  furniture  and  equipment 

31.  Other  assets — ^Enter  in  Columns  (A)  and 
(B),  respectively,  the  total  value  as  shown  on 
your  organization's  books  at  the  start  and 
end  of  the  reporting  period  of  all  other  assets 
which  have  not  been  reported  in  Items  23 
through  30. 

32.  Total  assets — Add  Items  23  through  31, 
Columns  (A)  and  (B),  and  enter  the  respective 
totals  in  Item  32. 

UABIUTIES 

33.  Accounts  payable — Enter  the  total 
amount  of  your  organization’s  accounts 
payable  at  the  start  and  end  of  the  reporting 
period  in  Columns  (C)  and  (D).  respectively. 
Ordinarily,  accounts  payable  are  those 
obligations  incurred  on  an  open  account  for 
goods  and  services  rendered. 

34.  Loans  payable — Enter  in  Columns  (C) 
and  (D),  respectively,  the  total  of  all  loans 
owed  by  your  organization  at  the  start  and 
end  of  the  reporting  period,  including  those 
represented  by  notes,  but  not  including  those 
secured  by  mortgages  (or  similar  liens)  on 
real  property. 

35.  Mortgages  payable — Enter  the  total 
amount  of  your  organization's  obligations 
which  were  secured  by  mortgages  or  similar 
liens  on  real  estate  (land  or  buildings)  at  the 
start  and  end  of  the  reporting  period  in 
Columns  (C)  and  (D),  respectively. 

36.  Other  liabilities — Enter  in  Columns  (C) 
and  (D),  respectively,  the  total  amount  as 
shown  on  your  organization’s  books  at  the 
start  and  end  of  the  reporting  period  of  all 
other  liabilities  not  reported  in  Items  33 
through  35. 

37.  Total  liabilities — Add  Items  33  through 
36.  Columns  (C)  and  (D),  and  enter  the 
respective  totals  in  Item  37. 

3a  Net  worth— Enter  In  Column  (C)  the 
di^erence  between  Item  32.  Column  (A)  and 
Item  37,  Column  (C).  Enter  in  Column  (D)  the 
difference  between  Item  32.  Column  (B)  and 
Item  37,  Column  (D). 

Statement  B — Revenues 

39.  Dues — Enter  the  total  dues  revenue  of 
your  organization  during  the  reporting  period. 
Include  total  dues  revenues  from  all  sources, 
such  as  dues  from  members,  dues  from 
employers  by  way  of  a  checkoff  arrangement, 
and  dues  from  affiliates  as  your 
organization's  share  of  dues  checked  off  by 
employers  and  transmitted  directly  to 
a^iliates.  When  the  dues  revenues  of  your 
organization  include  per  capita  tax,  this  tax 
must  be  included  in  Item  40.  Do  not  include 
that  portion  of  the  checkoff  to  an  affiliate 
which  represents  the  amount  retained  by  the 
affiliate  for  per  capita,  but  any  other  dues 
withheld  must  be  explained  in  Item  86,  giving 
the  amount  and  the  reason.  Also,  do  not 
include  dues  collected  on  behalf  of  offier 
labor  organizations  which  must  be  reported 
on  Line  1  of  Statement  D. 


40.  Per  capita  tax — Enter  the  total  per 
capita  tax  revenues  of  your  organization 
during  the  reporting  period.  Include  the  per 
capita  tax  portion  of  dues  realized  directly  by 
your  organization  from  members  of  affiliates, 
per  capita  tax  realized  from  subordinates, 
either  directly  or  through  intermediaries,  and 
the  per  capita  portion  of  dues  realized  by 
means  of  a  checkoff  arrangement  whereby 
local  dues  are  remitted  directly  to  your 
organization  by  employers.  Do  not  include 
per  capita  tax  received  by  your  organization 
for  the  account  of  an  affiliate  which  must  be 
reported  on  Line  1  of  Statement  D.  Do  not 
include  the  portion  of  a  checkoff  that 
represents  the  affiliate's  share  which  must 
also  be  reported  on  Line  1  of  Statement  D. 

41-44.  Fees,  ffnes,  assessments,  work 
permits — Enter  your  organization's  revenues 
from  fees,  fines,  assessments,  and  work 
permits  in  Items  41  through  44,  respectively. 
Receipts  by  your  organization  on  behalf  of 
affiliates  for  transmittal  to  the  affiliates  must 
be  reported  on  Line  1  of  Statement  D. 

45.  Sale  of  supplies — Enter  the  total  amount 
realized  by  your  organization  from  the  sale  of 
supplies. 

46.  Interest — Enter  the  total  amount  of 
interest  earned  by  your  organization  on 
savings  accounts,  Ironds,  mortgages,  loans, 
and  from  all  other  sources. 

47.  Dividends — Enter  the  total  amount  of 
dividends  earned  by  your  organization.  Do 
not  include  "dividends"  from  credit  unions, 
savings  and  loan  associations,  etc.,  which 
must  be  reported  as  interest  in  Item  46. 

48.  Rents — Enter  the  total  amount  of  rents 
earned  by  your  organization. 

49.  Gain  (Loss)  on  sale  of  investments  and 
fixed  assets — Enter  the  gain  (loss)  on  the  sale 
of  any  of  your  organization’s  investments  and 
fixed  assets.  To  compute  this  entry,  (1)  total 
the  net  values  as  shown  on  your 
organization's  books  of  each  investment  and 
fixed  asset  sold  during  the  reporting  period, 

(2)  add  to  that  amount  the  total  of  &e 
expenses  incurred  in  selling  the  investments 
and  frxed  assets,  and  (3)  subtract  the  total 
reached  in  step  (2)  from  the  total  gross  sales 
(or  contract)  price  of  the  investments  and 
frxed  assets.  This  amount  represents  the  gain 
(loss)  on  the  sale  of  investments  and  fixed 
assets  which  must  be  entered  in  Item  49. 

50.  Other  revenues — Enter  the  total  of  all 
other  revenues  of  your  oiganization  during 
the  reporting  peric^  which  have  not  been 
enter^  in  Items  39  through  49. 

51.  Total  revenues. — ^Add  Items  39  through 
50  and  enter  the  total  in  Item  51. 

Statement  C — Expenses 

Column  A — Total  Expenses 

All  your  organization's  expenses  must  be 
reported  in  Items  52  through  65.  The  total  for 
each  item  must  be  reported  in  Column  (A). 
The  total  for  each  item  must  then  be 
allocated  among  the  eight  functional 
categories  in  Columns  (B)  through  (I)  as  noted 
later  in  these  instructions. 

52.  Officer  expenses — ^To  compute  the  entry 
for  Item  52,  first  complete  the  List  of  All 
Officers  and  Officer  Salaries  and  Expenses  at 
the  top  of  page  3  of  Form  LM-3.  Be  sure  to  list 
all  3rour  organization’s  officers  and  report 
officer  salaries  and  other  expenses  during  the 
reporting  period.  Include  all  your 


organization's  officers  whether  or  not  any 
salary  or  expenses  were  Incurred  by  your 
organization  on  their  behalf.  ’Xlfficer"  is 
defined  in  section  3(n)  of  the  LMRDA  as  “any 
constitutional  officer,  any  person  authorized 
to  perform  the  functions  of  president  vice 
president  secretary,  treasurer,  or  other 
executive  functions  of  a  labor  organization, 
and  any  member  of  its  executive  board  or 
similar  governing  body." 

Columns  (A)  and  (B):  Enter  the  name  and 
title  of  every  person  who  held  office  in  your 
oiganization  at  any  time  during  the  reporting 
period. 

Column  (C):  Enter  the  appropriate  letter  to 
show  the  status  of  each  officer.  "N"  for  a  new 
officer  who  took  office  since  your 
organization's  last  annual  financial  report 
was  fried;  “F'  for  a  past  officer  who  was  not 
in  office  at  the  end  of  this  reporting  period; 
“C’  for  a  continuing  officer  who  was  in  office 
before  this  reporting  period  and  was  still  in 
office  at  the  end  of  the  reporting  period.  If 
any  officer  was  not  elect^  in  a  regular 
election  in  accordance  with  the  constitution 
and  bylaws  or  other  governing  rules  of  your 
organization  on  file  with  OLMS,  a  detailed 
explanation  of  the  manner  in  which  the 
officer  was  chosen  must  be  provided  in  Item 
66. 

Colunm  D:  Enter  the  gross  salary  expense 
of  each  officer  (before  tax  withholdings  and 
other  payroll  deductions).  Include  expenses 
for  “lost  time"  or  “time  devoted  to  union 
activities." 

Note:  Report  in  Columns  (E),  (F),  and  (G) 
allowances  and  expenses  incurred  by  the 
officer  or  another  party  on  behalf  of  the 
officer.  Expenses  ffiat  were  not  or  will  not  be 
paid  in  cash  should  not  be  reported  in  the  List 
of  Officers  but  must  be  explained  in  Item  66. 
Report  expenses  in  the  List  of  Officers  for 
which  payment  has  been  or  will  be  made  by 
your  organization  directly  to  the  officer.  Also 
report  expenses  for  which  payment  has  been 
or  will  be  made  by  your  organization  to 
another  party  for  goods  or  services  provided 
to  or  on  behalf  of  the  officer.  These  expenses 
include  those  made  through  a  credit 
arrangement  under  which  charges  are  made 
to  the  account  of  your  organization  and  are 
paid  by  your  organization.  Any  expenses 
required  to  be  included  in  the  List  of  Officers 
should  not  be  included  in  other  expense  items 
in  Statement  C 

Column  (E):  Enter  all  expenses  incurred  by 
your  organization  for  allowances  to  each 
officer  on  daily,  weekly,  monthly,  or  annual 
basis.  Do  not  include  allowances  paid  on  the 
basis  of  mileage  or  meals  because  these  must 
be  included  in  Column  (F)  or  (G),  as 
applicable. 

Column  (F):  Enter  all  expenses  incurred  by 
or  on  behalf  of  each  which  were  necessary 
for  conducting  official  business  of  your 
organization  except  the  following; 

— salaries  or  allowances  which  must  be 
reported  in  Columns  (D)  and  (E), 
respectively. 

— ^reimbursement  to  an  officer  for  the 
purchase  of  investments  and  frxed  assets, 
such  as  reimbursing  an  officer  for  a 
calculator  purchas^  for  office  use,  whldi 
must  be  explained  in  Item  66. 
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— expenses  for  temporary  lodging  or 
transportation  by  public  carrier  necessary 
for  conducting  official  business  while  the 
officer  is  in  travel  status  away  from  his 
home  and  principal  place  of  employment 
with  your  organization,  if  payment  is  made 
by  your  organization  directly  to  the 
provider  or  through  a  credit  arrangement  in 
which  case  these  expenses  may  be 
reported  in  Item  56  (Office  and 
Administrative  Expense). 

Examples  of  expenses  to  be  reported  in 
Column  (P)  include:  expenses  that  have  been 
or  will  be  reimbursed  directly  to  an  officer 
(including  transportation  by  public  carrier 
and  temporary  lodging  when  the  officer  is  in 
travel  status  away  from  him  home  and 
principal  place  of  employment  with  your 
organization],  meal  allowances  and  mileage 
allowances,  expenses  for  officers’  meals  and 
entertainment,  charges  other  than  room  rent 
on  hotel  bills,  and  various  goods  and  services 
furnished  to  officers  but  charged  to  your 
organization.  Such  expenses  should  be 
included  in  Column  (F)  only  if  they  are 
necessary  for  conducting  official  business; 
otherwise,  report  them  in  Column  (G). 

Certain  expenses  for  conducting  official 
business  of  your  organization  do  not  come 
within  the  definition  of  expenses  incurred  by 
or  on  behalf  of  an  officer  and  should  not  be 
included  in  the  List  of  Officers.  For  example, 
do  not  include: 

— expenses  incurred  by  your  organization  to 
someone  other  than  an  officer  as  result  of 
transactions  arranged  by  an  officer  in 
which  property,  goods,  services,  or  other 
things  of  value  were  received  by  or  on 
behalf  of  your  organization  rather  than  the 
officer,  such  as:  rental  of  offices  and 
meeting  rooms;  purchase  of  office  supplies; 
refreshments  and  other  expenses  of 
membership  banquets  or  meetings;  and 
food  and  refreshments  for  the 
entertainment  of  groups  other  than  the 
officers  and  membership  on  official 
business. 

— maintenance  and  operating  cost  of  your 
organization’s  assets  including  buildings, 
office  furniture,  and  office  equipment. 
(However,  see  “Special  Rules  for 
Automobiles"  below.) 

— office  supplies,  equipment,  and  facilities 
furnished  to  officers  by  your  organization 
for  use  in  conducting  official  business. 
Column  (G):  Enter  all  other  expenses 
incurred  by  or  on  behalf  of  each  officer  not 
included  elsewhere  in  this  report.  Include  all 
expenses  for  which  cash,  property,  goods, 
services,  or  other  things  of  value  were 
received  by  or  on  behalf  of  each  officer  and 
were  essentially  for  the  personal  beneht  of 
the  officer  and  not  necessary  for  conducting 
official  business  of  your  organization. 
However,  expenses  for  occasional  non-cash 
gifts  of  insubstantial  value  need  not  be 
reported  in  Coliunn  (G);  but,  if  not  reported 
here,  these  expenses  must  be  report^  in  Item 
60  (Contributions,  Gifts,  and  Grants). 

Include  in  Column  (G)  all  expenses  for 
transportation  by  public  carrier  between  the 
officer’s  home  and  place  of  employment  or 
for  other  transportation  not  involving  conduct 
of  official  business.  Also  include  the 
operating  expense  and  maintenance  of  all 
your  organization’s  assets  (automobiles,  etc.) 


furnished  to  officers  essentially  for  the 
officers’  personal  use  rather  than  use  in 
conducting  official  business. 

Do  not  include  in  the  List  of  Officers 
expenses  representing  beneflts  to  officers 
which  must  be  reported  in  Item  59  (Benefits). 

Enter  on  Line  11,  Columns  (D)  through  (H) 
the  totals  from  any  additional  pages.  Enter  on 
Line  12  the  total  of  Lines  1  through  11  for 
Columns  (D)  through  (H).  Enter  the  total  on 
Line  12,  Column  (H)  in  Item  52,  Column  (A)  of 
Statement  C 

Special  Rules  for  Automobiles 

In  Column  (G)  of  the  List  ot  Officers  on 
page  3  of  Form  LM-3  include  that  portion  of 
the  operating  expense  and  maintenance  of 
any  automobile  owned  or  leased  by  your 
organization  to  the  extent  that  the  use  is  for 
the  personal  benefit  of  the  officer  to  whom 
assigned.  This  portion  may  be  computed  on 
the  basis  of  the  mileage  driven  on  official 
business  compared  with  the  mileage  for 
personal  use.  The  portion  not  included  in 
Column  (G)  must  be  reported  in  Column  (F). 

Alternatively,  rather  than  allocating  these 
expenses  between  Columns  (F)  and  (G),  if 
50%  or  more  of  the  officer’s  use  of  the  vehicle 
is  for  official  business,  your  organization  may 
enter  in  Column  (F)  all  expenses  relative  to 
that  vehicle  with  an  explanation  in  Item  66 
indicating  that  the  vehicle  was  also  used  part 
of  the  time  for  personal  business.  Likewise,  if 
the  official  use  of  the  car  is  less  than  50%, 
yoiu*  organization  may  report  all  expenses 
relative  to  the  vehicle  in  Column  (G)  with  an 
explanation  in  Item  66  indicating  that  the 
vehicle  was  also  used  part  of  the  time  on 
official  business. 

The  amount  of  decrease  in  the  market 
value  of  an  automobile  used  over  50%  for  the 
personal  beneht  of  an  officer  must  also  be 
reported  in  Item  66. 

53.  Employee  expenses — Enter  the  total  of 
all  gross  salaries,  allowances,  and  other 
expenses  incurred  by  or  on  behalf  of 
employees  of  your  organization.  The  amount 
to  be  entered  should  be  computed  following 
the  guidelines  in  the  instructions  for  Item  52. 

54.  Per  capita  tax — Enter  your 
organization's  total  amount  of  per  capita  tax 
expenses  due  as  a  condition  or  requirement 
of  affiliation  with  your  parent  national  or 
international  union.  State  and  local  central 
bodies,  a  conference,  joint  or  system  board, 
joint  council,  federation,  or  other  labor 
organization. 

55.  Fees,  Hnes,  assessments,  etc. — Enter  the 
total  amount  of  fees,  fines,  assessments,  and 
similar  expenses  required  of  your 
organization  by  a  parent  or  other 
organization. 

56.  Office  and  administrative  expense — 
Enter  your  organization’s  total  office  and 
administrative  expenses.  Include  the  ordinary 
expenses  incurred  in  operating  your 
organization’s  office,  such  as  heat,  light,  rent, 
telephone,  and  office  supplies.  Also  include 
bonding  insurance  premiums  and  expenses 
for  hotel  rooms  or  for  transportation  by 
public  carrier  of  officers  and  employees  on 
official  business  when  payment  is  made 
directly  to  the  provider  or  through  a  credit 
arrangement  Do  not  include  salaries, 
allowances,  or  other  expenses  of  officers  and 
employees  which  must  be  reported  in  Items 
52  and  53 . 


57.  Educational  and  publicity  expense — 
Enter  your  organization’s  total  educationaL 
publidty,  and  publication  expenses.  Do  not 
include  officer  and  employee  expenses  which 
must  be  reported  in  Items  52  and  53. 

58.  Professional  fees — Enter  your 
organization’s  total  expenses  for  “outside” 
legal  and  other  professional  services 
(auditing,  economic  research,  etc.).  Do  not 
include  officer  and  employee  expenses  which 
must  be  reported  in  Items  52  and  53. 

59.  Benefits — Enter  the  total  of  all  direct 
and  indirect  benefit  expenses  incurred  by 
your  organization  during  the  reporting  period. 
Direct  benefit  expenses  are  those  incurred  by 
your  organization  and  paid  to  beneficiaries 
fiom  your  organization’s  funds.  Indirect 
benefit  expenses  are  those  incurred  by  your 
organization  and  paid  fiom  your 
organization’s  funds  to  a  separate  and 
independent  entity,  such  as  a  trust  or 
insurance  company,  which  in  turn  and  under 
certain  conditions  will  pay  benefits  to  the 
beneficiaries.  An  example  of  an  indirect 
benefit  expense  is  the  premium  paid  on  group 
life  insurance. 

60.  Contributions,  gifts,  and  grants — ^Enter 
the  total  of  all  expenses  incurred  by  your 
organization  during  the  reporting  period  for 
contributions,  gifts,  and  grants. 

61.  Supplies  for  resale— Enter  your 
organization’s  total  expenses  for  purchases  of 
supplies  for  resale. 

62.  Taxes — ^Enter  all  taxes  assessed  against 
your  organization,  except  payroll  taxes  which 
must  be  reported  in  Item  63. 

63.  Payroll  taxes — Enter  the  total  taxes 
assessed  against  your  organization  as  an 
employer  on  the  Varies  (rf  your 
organization’s  officers  and  employees  by 
FederaL  State,  and  municipal  government 
agencies  including  FICA  and  unemployment 
taxes. 

64.  Other  expenses — Enter  the  total  of  all 
other  expenses  of  your  organization  during 
the  reporting  period  which  have  not  been 
entered  in  Items  52  though  63. 

65.  Total  expenses — ^Add  Items  52  through 
64  and  enter  the  total  in  Item  65. 

Columns  (B)-{I)— Functional  Categories 

For  each  expense  item.  Items  52  through  65, 
the  total  reported  in  Column  (A)  must  be 
allocated  among  one  ot  more  of  the  eight 
functional  categories  in  Columns  (B)  through 
(1).  The  instructions  below  provide  examples 
of  expenses  to  be  included  in  Columns  (B) 
throng  (I).  'These  examples  are  intended  to 
be  illustrative  and  are  not  all-inclusive 
listings  of  the  expenses  to  be  included  in  each 
functional  category.  The  method  of  allocation 
must  be  consistent  from  year  to  year, 
systematic,  and  reasonable.  An  explanatory 
statement  must  be  attached  to  Form  LM-3 
describing  your  organization’s  allocation 
method. 

Column  (B) — Contract  negotiation  and 
administration — Enter  expenses  for  all 
activities  associated  with  preparation  for, 
and  participation  in,  the  negotiation  of 
collective  bargaining  agreements  and  the 
administration  and  enforcement  of  the 
agreements.  Contract  negotiations  include  all 
activities  for  negotiating  and  ratifying 
collective  bargaining  agreements,  such  as  the 
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training  of  negotiators,  research  and 
economic  studies  related  to  contract 
negotiations,  surveys  of  members'  sentiments 
on  bargaining  issues,  bargaining  sessions 
themselves,  informing  the  membership  of  the 
progress  of  negotiations,  explanations  prior 
to  ratification  of  the  negotiated  agreement, 
and  the  cost  of  the  ratification  process  itself. 
Contract  administration  includes  all  activities 
for  implementing  a  collective  bargaining 
agreement  including  resolution  of  questions 
concerning  the  interpretation  and  application 
of  the  agreements  or  related  matters,  training 
of  union  officials  and  members,  research, 
meetings  regarding  individual  or  class 
grievances  under  the  contractually 
established  procedures,  explanations  and 
discussions  of  contract  language, 
administrative  proceedings,  arbitration,  and 
litigation. 

Column  (C) — Organizing — Enter  expenses 
for  all  activities  associated  with  efforts  to 
recruit  new  members  into  your  organization 
or  its  affiliates,  including  activities  related  to 
certification  and  decertification  elections, 
and  jurisdictional  disputes.  Also  enter 
expenses  for  related  research,  meetings,  the 
preparation  and  distribution  of  materials,  and 
administrative  proceedings  and  litigation. 

Column  (D)— ^fety  and  health — ^Enter 
expenses  for  all  activities  associated  with 
improving  workplace  safety  and  health  by 
means  other  than  collective  bargaining  or 
contract  administration,  such  as  training 
union  officials  and  members  in  safety  and 
health  issues,  job  inspections,  participation  in 
joint  labor-management  safety  committees, 
research,  movies,  publications,  and  meetings. 

Column  (E) — Strike  activities — Enter 
expenses  for  all  activities  associated  with 
strikes  (including  recognitional  strikes),  work 
stoppages,  and  lock-outs,  including  payments 
to  or  on  behalf  of  members  and  others, 
publications,  record  keeping,  eligibility 
determinations,  picket  line  costs,  benefit 
distribution,  and  strike-related  litigation. 

Column  (F) — Political  activities — Enter 
contributions  in  money  (other  than 
contributions  from  separate  segregated  funds 
that  are  reported  to  the  Federal  Election 
Commission)  to  advance  or  oppose  the 
candidacy  of  individuals  for  local.  State,  or 
Federal  executive,  legislative,  or  judicial 
office  and  to  support  or  oppose  ballot 
referenda.  Also  enter  expenses  for  related 
caucuses,  strategy  meetings,  literature,  media 
use,  establishing  and  administering  separate 
segregated  funds,  soliciting  contributions  for 
candidates,  phone  banks,  communications 
with  members  and  the  general  public,  voter 
registration  and  get-out-the-vote  drives,  and 
polling  place  observers  and  workers. 

Column  (G) — Lobbying — Enter  expenses 
for  all  activities  associated  with  dealing  with 
the  executive  and  legislative  branches  of 
Federal.  State,  and  local  governments  and 
with  independent  agencies  and  staffs  to 
advance  the  passage  or  defeat  of  existing  or 
potential  laws,  including  the  preparation  of 
testimony,  the  preparation  and  distribution  of 
related  material,  entertainment,  and  letter¬ 
writing  campaigns. 

Column  (H) — Promotional  activities — Enter 
expenses  for  all  activities  associated  with 
communications  with  the  public  to  promote 
your  organization,  labor  oiganizations 


generally,  and  their  positions  except  those 
positions  involving  elections  for  public  office 
and  referendum  issues.  Also  enter  expenses 
for  related  media  advertisements,  speeches, 
team  sponsorships,  and  union/industry 
shows. 

Column  (I) — Other — ^Enter  expenses  for  all 
activities  associated  with  functions  not 
included  in  Columns  (B)  through  (H),  such  as 
apprenticeship  programs  and  international 
relations,  and  all  expenses  that  cannot  be 
reasonably  allocated  among  the  other 
functions. 

Statement  D — Funds  Handled 

In  Statement  D  report  the  amounts  and 
types  of  all  funds  handled  by  your 
organization  during  the  reporting  period. 
Include  cash  collected  by  your  organization 
from  outside  sources  for  transmittal  to  third 
parties,  such  as  affiliates  and  members, 
which  is  not  included  elsewhere  in  this 
report  Do  not  include  monies  withheld  from 
officer  and  employee  salary  payments  which 
are  included  elsewhere  in  ffiis  report. 

Line  1:  Enter  the  total  amount  of  dues,  fees, 
fines,  assessments,  and  work  permits 
collected  by  checkoff  or  otherwise  on  behalf 
of  affiUates  for  transmittal  to  them.  Do  not 
include  the  amount  withheld  by  your 
organization  for  per  capita  taxes  or  other 
purposes. 

Line  2:  Enter  the  total  receipts  from 
members  which  are  specifically  designated 
by  them  for  disbursement  on  their  behalf:  for 
example,  contributions  from  members  for 
transmittal  by  your  organization  to  charities. 

Line  3:  Enter  on  Lines  3(a)  through  (c),  in 
general  groupings  or  bookkeeping  categories, 
other  funds  handled  by  your  organization  for 
transmittal  to  third  parties.  Enter  on  Line  3(d) 
the  total  from  any  additional  pages. 

Line  4:  Enter  the  amount  reported  in  Item 
51  (Total  Revenues). 

line  5:  Enter  the  amount  received  by  your 
organization  during  the  reporting  period  from 
the  repayments  of  loans  receivable. 

Line  6:  Enter  the  amount  received  by  your 
organization  from  the  sale  of  investments  and 
fixed  assets. 

Line  7:  Enter  the  amount  received  by  your 
organization  from  loans  obtained  during  the 
reporting  period. 

Line  8:  Add  Lines  1  through  7  and  enter  the 
total  on  Line  8. 

Additional  Information  and  Signatures 

66.  Additional  information — ^Use  Item  66  to 
provide  additional  information,  as  indicated 
on  the  form  and  in  the  instructions.  Insert  the 
number  of  the  item  to  which  the  information 
relates  in  the  "Item  Number”  column.  Attach 
additional  pages  as  necessary. 

67-68.  Signatures — ^The  original  and  one 
copy  of  completed  Form  LM-3  must  be  signed 
by  ffie  president  (or  chief  executive  officer) 
and  treasurer  (or  chief  financial  officer)  of 
your  organization.  If  the  duties  of  the  chief 
executive  or  chief  financial  officer  are 
performed  by  officers  other  than  the 
president  and  treasurer,  the  report  may  be 
signed  by  the  other  officers.  If  the  report  is 
signed  by  an  officer  other  than  the  president 
or  treasurer,  enter  the  correct  title  in  Item  67 
or  68,  cross  out  the  printed  title,  and  explain 
in  Item  66  why  the  president  or  treasurer  did 


not  sign  the  report.  Indicate  the  telephone 
number  at  which  the  signatories  conduct 
official  business;  include  the  area  code.  You 
do  not  have  to  report  a  private,  unlisted 
telephone  number. 

XI.  Labor  Organizations  which  have 
terminated 

If  your  oiganization  has  gone  out  of 
existence  as  a  reporting  labor  organization, 
the  last  president  and  treasurer  or  the  official 
responsible  for  winding  up  the  affairs  of  your 
organization  must  file  a  report  for  the  period 
from  the  beginning  of  the  fiscal  year  to  the 
date  of  termination.  A  terminal  report  should 
be  filed  if  your  organization  has  disbanded 
and  gone  out  of  existence  during  the 
reporting  period,  merged  into  another  union, 
or  merged  or  consolidated  with  several  other 
organizations  to  form  a  new  organization.  A 
terminal  report  is  not  required  if  your 
organization  changed  its  affiliation  but 
continues  to  function  as  a  separate  reporting 
labor  organization. 

The  terminal  report  may  be  filed  on  Form 
LM-3  if  your  organization  filed  its  last  annual 
report  on  Form  LM-3  and  your  organization’s 
total  annual  receipts,  as  defined  in  Section  11 
of  these  instructions,  for  the  part  of  the  fiscal 
year  during  which  your  organization  existed 
were  less  than  $200,000.  (If  the  total  annual 
receipts  were  $200,000  or  more,  your 
organization  must  use  Form  LM-2  to  frle  its 
terminal  report.)  Your  organization's  terminal 
report  must  be  submitted  to  the  U.S.  . 
Department  of  Labor,  Office  of  Labor- 
Management  Standards,  200  Constitution 
Avenue,  NW,  Washington,  DC  20210,  within 
30  days  after  the  date  of  termination. 

To  complete  a  terminal  report  on  Form  LM- 
3  use  the  instructions  in  Section  X  except  for 
the  following: 

— Print  the  words  "TERMINAL  REPORT"  at 
the  top  of  page  1  of  Form  LM-3. 

— ^Enter  the  date  your  organization  ceased  to 
exist  in  Item  2  after  the  word 
"THROUGH." 

Print  the  words  “TERMINAL  REPORT"  as  the 
first  entry  in  Item  66  and  provide  a  detailed 
statement  of  the  reason  why  your 
organization  ceased  to  exist.  Also  provide 
the  name  and  address  of  the  person  or 
organization  that  will  retain  the  records  of 
the  terminated  organization.  If  your 
organization  merged  with  another  labor 
organization,  give  that  organization’s  name, 
address,  and  6-digit  file  number. 

Contact  the  nearest  OLMS  field  office 
listed  below  if  you  have  questions  about 
filing  a  terminal  report. 

Assistance  may  be  obtained  from  the  field 
offices  of  the  U.S.  Department  of  Labor’s 
Office  of  Labor-Management  standards 
located  in  the  following  cities: 

Albany.  NY  Honolulu.  HI 

Atlanta.  GA  Houston.  TX 

Boston.  MA  Iselin,  N] 

Buffalo,  NY  Kansas  City,  MO 

Chicago,  D  Los  Angeles,  CA 

Cincinnati.  OH  Miami.  FL 

Cleveland,  OH  Milwaukee,  Wl 

Dallas.  TX  Minneapolis,  MN 

Denver,  CO  Nashville.  TN 

Detroit,  Ml  New  Haven,  CT 

Grand  Rapids.  MI  New  Orleans,  LA 

Hato  Rey.  PR  New  York.  NY 
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Philadelphia,  PA  Seattle,  WA 

Pittsburg,  PA  Tampa,  FL 

St,  Louis,  MO  Vestavia  Hills,  AL 

San  Diego,  CA  Washington,  DC 

San  Francisco,  CA 

Ck)n8ult  local  telephone  directory  listings 
under  United  States  Government,  Labor 
Department,  Office  of  Labor-Management 
Standards,  for  the  address  and  telephone 
number  of  the  nearest  field  office, 

[FR  Doc,  92-8841  Filed  4-14-92;  9:46  am] 


